16. Serve as liaison between student-athletes. coaches. and collegiate programs, ensures compliance with the
National Collegiate Athletic Association (NCAA) rules, and coordinates on-site visits by college
coaches;
17. Keep records of game results. maintains files of annual awards and recognition to the athletic program
participants;
18. Develop and organize processes and procedures for the selection of the athletic team award recipients;
19. Attend and serve as school liaison at all Norwell Boosters· meetings, and partner with the Boosters to
promote a community presence for school pride, team support, and fan/community interaction;
20. Prepare and administer the athletic program budget including maintaining an inventory of sport-specific
capital assets that includes expected remaining lifetime, prioritize sport-specific capital needs and solicit
estimated replacement costs, and provide timely financial forecasts on athletic reports as required by the
Director ofFinance. Operations and Technology;
21. Administer a formal athletic training program and strength and conditioning program that promote
student-athletes' physical development in a safe and supportive fashion;
22. Provide for the cleaning, repairing, and storing of all athletic equipment, maintain an up to date inventory
ofathletic equipment, maintain uniform and capital equipment cycles;
23. Coordinate with facilities and/or Tree and Grounds Department personnel for the repair and maintenance
of all athletic fields, track, and gymnasiums, and make recommendations for improvements;
24. Coordinate" ith the Principal and recreation director regarding school and non-school use of all Norwell
Public Schools athletic facilities. including rentals;
25. Maintain an active program that promotes sportsmanship and welcomes the competing teams and guests;
26. Attend South Shore League athletic director and principal-athletic director meetings;
27. Attend athletic events regularly;
28. Make necessary arrangements for use of all playing fields and facilities for interscholastic athletic
programs;
29. Serve as a liaison between the high school athletic program and the town's youth athletic programs; and
30. Perform other duties as assigned by the Superintendent of Schools or designee.
TERMS OF EMPLOYMENT
AND EVALUATION:

Beginning and ending at the appropriate times and within the confines of each athletic season. Twelve-month
work year. Starting salary range: $95,000 to $115,000 depending on qualifications and experience; benefits as
established for all administrative positions. Performance-based evaluation and compensation in accordance with
the School Committee policy.
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Date: July 8, 2022

EQUAL OPPORTUNITY EMPLOYER
Nonve/1 Schools does not discriminate on the basis ofrace, color, religious creed, national origin, gender, gender identity, age, ancestry, pregnancy
or pregnancy-related condition or disability in its admission or access to. or treatment or employment in its programs and activities.
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