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NORWELL PUBLIC SCHOOLS ELEMENTARY SCHOOL
STUDENT-PARENT HANDBOOK
2009-2010
RECEIPT PAGE
Parent or Guardian:

The 2009-2010 Student-Parent Handbooks of Norwell Public Schools can now be accessed at
http://www.norwellschools.org. We ask that you complete this page to acknowledge that you and your
daughter/son have visited the school website to review, read, and discuss the NORWELL ELEMENTARY
SCHOOL STUDENT-PARENT HANDBOOK, including all Norwell School Committee Policies and Regulations
and related state and federal laws. If you do not have internet access or would like to request a hard copy of the
handbook please contact the school office.

Student Name Grade Student Signature

Parent Signature Date

DENIAL OF MEDIA
(This section is to be completed ONLY IF YOU DO NOT WISH your child’s
name or photograph released to the media or printed in school programs.)

There are frequent occasions when students are photographed or videotaped by the news media, or their
names may be published for recognition. If you do not wish to have such information released to the news media,
printed in school programs, or exhibited on school websites, please sign below. This is in compliance with the
student’s record release regulations and the Family Educational Rights and Privacy Act of 1974.

I DO NOT wish to be included in the media types checked below.
(Student’s Name)
Please check instances you do not want to release your child’s name photograph, and/or video image.

O news media O printed in school programs O exhibited on school websites

Parent/Guardian Signature Date

RELEASE OF INFORMATION FOR PTO STUDENT DIRECTORY
The school PTO plans to publish a student directory to be distributed to families in the school. The student

directory is a concise listing of student names, parent names, addresses, telephone numbers and e-mail addresses.
If you would like to have your family included in the directory, please check the box and sign on the line below.

O Please include my child’s name and my family information in the PTO Student Directory.

Parent/Guardian Signature Date
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WELCOME

September 2009

Dear Parents and Guardians:

On behalf of the Norwell School Committee and Norwell Public Schools, | would like to take this
opportunity to welcome you to a new school year and to introduce you to our ELEMENTARY
SCHOOL STUDENT-PARENT HANDBOOK.

Norwell Public Schools is committed to the concept that a child's education is the product of the
school and home. We believe that a strong partnership between school and your family will result in
success for your child. You can help with this partnership in many ways. By regularly showing
interest in your child's schoolwork, asking questions, and giving praise for accomplishments, you can
reinforce what the school is trying to accomplish. Similarly, stressing the need for regular attendance
conveys to your child the importance of school. Visiting school and attending as many school
activities as possible also send a message to your child that education has a high priority in your
family.

For our part, we need to keep you informed on a regular basis about school activities and your child's
progress. We also need to provide you with as much information about the school as possible. To
that end, the ELEMENTARY SCHOOL STUDENT-PARENT HANDBOOK has been developed
and can now be accessed at http://www.norwellschools.org. It contains information common to Cole
and Vinal elementary schools. Coupled with specific information provided by each school, we
certainly hope that this handbook will be useful for you, our partners in education. After you have
read and discussed the Student-Parent Handbook with your child, please complete and return the
Receipt Page of the Handbook to your child’s school by Friday, September 18, 2009.

Please feel free to call the school for clarification of any rule, regulation, or policy. Also, please do
not hesitate to contact me personally at 781-659-8800 or via e-mail djbeaudette@norwellschools.org,
if you have concerns or questions regarding school matters.

Wishing you and your child a successful school year, | remain

Sincerely,

Donald J. Beaudette, Ed.D.
Superintendent of Schools


mailto:djbeaudette@norwellschools.org

GRACE FARRAR COLE SCHOOL

Mission Statement

The mission of the Grace Farrar Cole School is to promote curiosity, creativity, and
opportunities in learning as we strive for excellence.

Core Values

¢ We will promote appreciation of individual learning styles, skills and talents
to maximize learning and growth.

¢ We will treat all people with dignity, kindness and respect.

¢ We will foster intellectual curiosity and risk taking through creative problem
solving.

WILLIAM G. VINAL SCHOOL

Mission Statement

Our Mission at Vinal School is to cultivate courage, integrity, and respect in our students;
to encourage students to be more active and responsible contributors to their families and
community; to involve students in stimulating and diverse learning experiences so that
they may become confident and capable lifelong learners and clear and concise thinkers;
and to provide a safe, clean, and healthy environment to foster a wholesome and
responsible lifestyle.

Core Values

Responsibility
Our students will assume responsibility for their actions, words, and choices.

Respect and Kindness
Our students will treat others and their environment with respect and kindness.

Risk Taking
Our students will have the courage to take appropriate social and intellectual risks.



DIRECTORY

GRACE FARRAR COLE SCHOOL

81 High Street

Telephone (781) 659-8823
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DIRECTORY

WILLIAM G. VINAL SCHOOL
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www.norwellschools.org/vinal
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SUPPORT SERVICES AND
ORGANIZATIONS

AFTER-SCHOOL PROGRAMS

The Norwell Recreation Commission (659-8046) provides numerous after-school activities for
children, and the South Shore YMCA (829-8585, ext. 227) conducts an after-school program for
Norwell K-5 students at both Cole and Vinal Schools.

Release of Liability for Co-Curricular Activities

Students participating in voluntary co-curricular activities are required to return a signed release
of liability to the director of the event/activity. As these activities are voluntary, the student’s
participation in an event/activity is conditioned upon receipt of the signed and returned release of
liability form. Use of such releases for school-related voluntary co-curricular activities is
permitted by Massachusetts’s law. Release forms may be downloaded form the school websites.

COMMUNICATION

One of our top priorities is to communicate with parents. To this end, parent-teacher conference
times are scheduled twice a year and at other times as needed. Everyone benefits from parent-
teacher conferences. Shared information helps teachers understand the child better, helps parents
learn new things about their child, and helps meet individual needs of children.

Norwell Public Schools also has a local cable station (Channel 22) that provides members of the
school community with school-based and system wide information. Each school has a site on the
Norwell Public Schools’ Web page. Please check out information about Cole School at
www.norwellschools.org/cole, and information about the Vinal at www.norwellschools.org/vinal.

DISTRICT CURRICULUM ACCOMMODATION PLANS (DCAP)

School districts in Massachusetts are required to develop a District Curriculum Accommodation
Plan (DCAP) Chapter 71 M.G.L. Section 38Q %. The district must adopt a DCAP to ensure that
all efforts are made to meet a student’s needs in regular education. The Curriculum
Accommodation Plan specific to elementary schools is included in each handbook. These plans
are reviewed each year and are designed to assist the regular classroom teacher in analyzing and
accommodating diverse learning styles in the regular classroom and in providing appropriate
regular education support.

Please see pages 10 and 11 for Cole School and Vinal School Curriculum Accommodation Plans.

FOOD SERVICE

Lunch, milk, and a la carte items may be purchased at school, or students may bring lunches from
home. Lunch is $2.50, milk is $.50, and a la carte items range from $.30 to $1.00 each.
Borrowing money or negative balances are not allowed.


http://www.ssec.org/norwell/cole
http://www.ssec.org/norwell/vinal

GUIDANCE

Each elementary school has the services of a guidance counselor. You may contact the school
office to make an appointment to discuss your child's guidance needs with the counselor. A full
description of the Elementary Guidance Program is available.

HEALTH SERVICES

Management of health services in the elementary schools is the responsibility of the school nurse.
Registered nurses are employed to serve the needs of students under the direction of the school
administration and the school physician. Responsibilities of the school nurse include evaluation
and assessment of illness and injuries, health promotion, infection control, and care of children
with special health needs. Postural screening clinics are conducted in grade five. Vision and
hearing clinics are conducted annually for all students.

Accidents

Norwell Public Schools takes care to provide a safe environment at school. Every attempt is
made to provide a safe environment at school. All accidents should be reported promptly to the
school nurse. If an accident or sudden illness occurs, an assessment and appropriate interventions
will be made by the school nurse, and a parent/guardian will be notified. In non-emergency
situations, parents/guardian are responsible for providing transportation. In emergency situations,
a student may be transported to the hospital by ambulance at the parent’s expense. Every attempt
will be made to contact the parent immediately.

Emergency Forms

Emergency forms are sent home at the beginning of each school year for review. If there are any
changes, they must be filled out on the form, signed by parent/guardian and returned to the
school. They are kept on file in the school Administration Office for emergency reference.

IlIness

Any student who becomes ill during the school day must report directly to the nurse’s office. If
the nurse determines that a student is too ill to remain at school, the parent/guardian will be
contacted. For obvious safety and health reasons, students who feel ill should not go to a lavatory
unattended.

Immunizations

The Massachusetts Department of Public Health requires that your child be immunized at specific
intervals during their school years. (Please refer to table on page 36.) Consult your physician
regarding your child’s immunization.

Prescription and Non-prescription Medications

Students are not to carry medications of any kind. The school nurse shall be the supervisor of the
medication program in the school, including over the counter drugs such as aspirin, ibuprofen,
acetaminophen, etc.



ALL medications, prescription or non-prescription, can only be administered under the following
conditions:

- A written medication order form is required for prescription medication only
- A written parent/guardian authorization form is required for all medications
- All medications must be in the original pharmacy labeled container
- All medications must be brought to school by the parent/guardian and given directly to the nurse.

Special medications such as epi-pens or inhalers, for those students with severe allergic
conditions and for whom an emergency treatment has been prescribed by a physician, may be
carried by a student with a parental authorization form and the physician’s order, which must be
on file in the nurse’s office. All medical information is confidential.

Physical Examinations

As required by M.G.L. c. 71, s. 57 and related amendments and regulations (105 CMR 200.000-
200.920) physical examinations are required at intervals designated by the School Committee.

School Physician Dr. Donna Zambuto conducts an annual physical examination clinic for grade 4
students.

LIBRARY

Books may be borrowed from the school libraries for two-week periods. Students are responsible
for lost books and will be expected to make payment so that lost materials can be replaced.

NORWELL EDUCATION FOUNDATION (NEF)

The Norwell Education Foundation (NEF) is a non-profit corporation whose purpose is to support
educational activities and programs which encourage academic excellence for all students in the
Norwell Public Schools. Annually, NEF grants are awarded to Norwell educators on a
competitive basis. Programs throughout the grade levels (PreK-12) have received support from
NEF. Donations to the foundation are always welcome.

PARENT TEACHER ORGANIZATIONS

Our P.T.O.'s provide much support and many programs throughout the year to enrich the
curriculum and help teachers provide special experiences for our students. All parents and
teachers are welcome to participate. Suggestions are always welcome. Meetings are announced
and held in each school.

SCHOOL IMPROVEMENT COUNCILS

The Education Reform Act of 1993 mandated that school councils be formed at every school.
The school council is comprised of the principal, teacher representatives, parent representatives,
and a community representative. This group meets monthly to review school budgets, formulate
a school improvement plan, and advise the school principal.



SECTION 504 SCHOOL ACCOMMODATION PLAN

All programs, activities and services are open to all students, including those with disabilities.
When a student has a physical or mental impairment that substantially limits a major life activity,
reasonable accommodations may be necessary to enable that student to access the school’s
programs, activities and services, the principal will convene a Team meeting to determine
eligibility for a Section 504 Accommodation Plan. Procedures, in accordance with Section 504 of
the Rehabilitation Act, are followed in these circumstances.

For more information regarding a Section 504 School Accommodation Plan please contact your
building principal. Alternatively, you may also contact the District Section 504 Coordinator:
James M. LaBillois, Director of Student Services, 322 Main Street, Norwell, MA 02061, 781-659-
8800.

SOCIAL HEALTH

The Social Health Department provides programs for the elementary schools in the following
areas: child abuse prevention, conflict resolution, drug and alcohol abuse prevention, safety, and
sexual development.

SPECIAL EDUCATION

The Special Education Department, under the supervision of the Director of Student Services,
provides individualized programs of instruction for students with disabilities who have been found
eligible for Special Education and/or related services. Services range from those provided within
our fully inclusive classrooms to placement in out-of-district programs.

SPECIAL EDUCATION PARENT ADVISORY COUNCIL

The Parent Advisory Council (PAC) is a district-wide organization of parents that supports the
total special education community. The PAC members provide guidance and assistance to parents,
staff, the community and special needs students. You may contact your school or the Office of
Student Services for program information.

INSTRUCTIONAL SUPPORT TEAMS

The school has Instructional Support Teams (IST) composed of classroom teachers, guidance staff,
school psychologists, specialists and administrators. The IST provides a team approach for
identifying and solving issues that may interfere with student progress. The IST is also used to
screen students for possible special education referral or for services under Section 504 of the
Rehabilitation Act, 1973 and Americans with Disabilities Act (ADA), 1992.



2009-010 Curriculum Accommodation Plan

Goal

DCAP

Cole School & Vinal School

To assist regular education classroom
teachers in analyzing and
accommodating  various  students’
learning needs.

* An Instructional Support Team is in place in each school.

The role of the Instructional Support Team is to confer
with teachers on specific students and offer suggestions
for modifying the regular education program and
documenting these efforts.

A focus on technology integration provides opportunities
for students to access the curriculum in alternative ways.
A district wide technology committee was organized to
revise the district technology plan and five year, long-term
technology goals. The plan is on file in each building
with the Lead Technology Teachers.

* A bank of technology lesson plans is offered to staff as an

academic resource and is provided online for easy access.
ESL specialists are available to consult with teachers
regarding ELL students.

Differentiated Instruction takes place in the classroom.

Teachers use flexible grouping.

Small group instruction in and out of classroom

Modification of curriculum to meet needs of all learners —

differentiated instruction.

Multisensory approach to teaching

Teacher Assistance Teams-Use of formal

diagnostic tools to assess student needs.

Teachers meet at grade level and with support staff to confer on

best approaches to meeting student needs.

Teachers continue to study ways to adapt the curriculum using
technology (after school and in-school training is also
provided).

Professional development opportunities (both within and
outside of district) related to improving curriculum and
instruction available to teachers.

and informal

To provide support services to students
through the regular education program,
including services to address the needs
of students whose behavior may
interfere with learning.

Special Educators consult with regular education teachers
on behavior issues that impact academic progress.
Services are available from a Behavioral Specialist as
appropriate

Guidance Counselors offer individual counseling and
social skills groups in specific areas.

* The K-12 Social Health Curriculum provides training in

understanding differences.

* Peer educators are trained in mediation and social health

issues.

Special education teachers use an in-class model and resource
room models to meet student needs.

Guidance counselor is very involved with children and parents.
Responsive Classroom, Principles and Practices

Guidance Counselors consult with classroom teachers and
provides training.

To provide direct and systematic
instruction in reading for all students.

* The elementary reading program has recently been

reviewed and evaluated, and new approaches have been
implemented to provide a balanced literacy program for
students that includes individual instruction in areas such
as fluency, phonetics, comprehension, and oral reading.

A primary focus of the revised reading program has been
to adopt a systematic approach to word study as well as
flexible grouping.

Teachers have been trained in and are required to use the
Developmental Reading Assessment (DRA).

The elementary schools began to implement the RTI
model, offering early intervention for students in need.
Reading Specialists and Reading Tutors are available at
the elementary and middle school to support “at risk”
students.

To address the specific needs of ELL students, the district
has developed a five-year plan to train teachers in SEI.

All grade levels use the “Norwellized” ELA curriculum

frameworks.

All grade levels use a scope and sequence of word study skills.

Teachers K-3 have been trained in a multisensory approach to

teaching reading, writing, and spelling.

Focus on professional development in reading: Balanced

Instruction in Reading, Multi-sensory Approach to Teaching

Reading,

On site consultation and training — model lessons, peer

observation

Use of Literacy Closets to provide books for guided reading.

Use of DIBELS and DRA and other assessments to monitor

student needs.

Reading Specialist, and special educator support at-risk
students .

RTI identification, early intervention and progress monitoring

of students.
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Goal

DCAP

Cole School & Vinal School

To encourage teacher mentoring and
collaboration.

*

Norwell Public Schools has a formal Teacher Induction and
Mentoring Program in place to assist teachers who are new to the
teaching profession and/c 11 to the district through their third
year.

Norwell’s Professional Development Program requires that teachers
meet regularly during the year in study groups to exchange ideas on
instructional issues and differentiating teaching.

* Professional development related to classroom management, learning

styles, etc. is offered to new teachers.

All teachers new to Norwell are assigned a mentor.

Substitute coverage is provided when possible so

that mentor teachers can meet with their mentees.

Peer observations

Grade level and cross grade level meetings are held
to share curriculum and teaching strategies.

Paraprofessional training by professional support
staff

To encourage parental involvement in
their children’s education.

Parents are considered to be an integral part of a student’s learning
experience. An active parent volunteer/PTO program exists in all
schools.

Parents have organized after school enrichment programs at the
elementary level.

School Councils participate very actively in the annual budget
development and in developing school improvement plans.

* School-to-parent communication is in the language of the home.

*

Parents are encouraged to contact teachers through email, meetings,
websites, etc. about their concerns for their child.

Consistent home-school communication exists
through newsletter, phone calls, e-mail, web pages.
Parents take part in Team meetings and decision
process.

Parents are part of the interviewing team for new
hires.

Volunteers assist in and support instruction.

Parent Advisory Council

Active involved PTO  supports
financially and through volunteerism.
Parent representatives on School Council
Parent meetings on relevant topics presented by
staff

Extensive after school enrichment program run by
parents

Parent Resource Center

instruction

To review local curriculum in relation to
Massachusetts State Frameworks.

A five year curriculum cycle is in place to examine curriculum and
textbooks. In addition, this cycle ensures that curriculum documents
are created that correlate to the Massachusetts State Frameworks.
A process is in place for reviewing the Massachusetts State
Frameworks. The process requires groups of teachers to review the
frameworks and determine the level of mastery for each standard.
The curriculum review process also provides an opportunity to
procure supplementary teaching materials for learners at different
levels.

Newly purchased curriculum items are reviewed for universal
design.

Teachers serve on committees to review
frameworks and programs.

Five year curriculum cycle is intended to review
and revise curriculum and texts.

MA Frameworks have been “Norwellized”.

Model document for English Language Arts
Supplementary materials are available for teachers

Everyday Math program  which  supports
Massachusetts Frameworks adopted and
implemented.

To provide resources and assistance for
students who are at risk of falling into
the “warning” category on the MCAS.

Grant money has been used to provide Saturday assistance to high
school students who may be at risk.

An in-school tutorial program is provided at the high school for high
risk students.

Any student who falls into the “warning” category on the MCAS
qualifies for a Student Success Plan which is individualized to meet
his/her needs.

Individual Student Success Plans are developed for
students at risk.

Meetings are held with guidance counselors,
support service teachers and classroom teachers to
discuss student needs.
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SCHOOL PROCEDURES AND
INFORMATION

ARRIVAL

Students who walk to school or who are transported privately should not arrive prior to 8:45 a.m..
at Cole School, and 8:10 a.m. at Vinal School. We are unable to provide supervision for children
until ten minutes before the start of the day.

ATTENDANCE

If your child is absent from school, please notify the office before 8:30 a.m. at Vinal School and 9:00
a.m. at Cole School. Following an absence, a student shall bring a note to the teacher signed by a
parent/guardian that specifies the date or dates and explains the reason for the absence. If the
absence was due to a communicable disease, a doctor's certificate is to be brought to school the day
the child returns (Please see Illness and Medications, p. 6). If your child must be dismissed because
of an emergency, you may come to the school office to pick him/her up.

We do not expect that students will be absent for vacations when school is in session. The
principal must be contacted in advance of any extended absences. Generally, school work will
not be provided in advance of student absences. Missed school work will be made up upon a
student’s return to school. Please note that the dynamic nature of teaching and learning that takes
place in a classroom cannot be replicated through written assignments.

BUS EXPECTATIONS

Please see Bus Policies and Rules under Policies and Regulations section of this handbook.

CHANGE OF STUDENT INFORMATION

Please notify the school immediately of any change in student information, for example, address
or telephone number. If you are moving from Norwell, please come to the office to sign a records
release form.

CRIMINAL OFFENDER RECORD INFORMATION (CORI)

Massachusetts now requires all schools to conduct criminal background checks (CORI) every
three years on current and prospective emplo ;53 volunteers, school transportation providers, and
others who may have direct and unmonitoreu vunitact with children. Norwell Public Schools has
been certified by the Criminal History Systems Board to access such information, and all parents
who wish to volunteer or chaperone school activities are required to complete an authorization
form for a CORI check. Since it may take several days to conduct and review such a check,
parents who have not had a CORI check through Norwell Public Schools during the past three
years may wish to do so at the beginning of the school year. With your completed CORI check
kept in our confidential file, you will then be able to volunteer or chaperone any time during the
year. CORI checks require proof of identity in the form of government issued photographic
identification such as a driver’s license. CORI forms are available in each school office and at the
central administration office.

12



DISMISSAL FROM SCHOOL

If you need to have your child dismissed early from school, please notify the office in writing
with the date, time, and reason for dismissal, as well as a telephone number for verification.
When picking your child up, please report to the school office where children will be dismissed
only after parents or guardians have introduced themselves to the secretary or administrator. In
cases of emergency, please call the school office so appropriate arrangements can be made to
have your child ready for dismissal. No student will be released from school on the basis of a
phone call. Children will not be dismissed to another adult, including a non-custodial parent,
without the written permission of the custodial parent or guardian. Court documents such as
restraining orders and custody agreements must also be on file in the school office and, if there is
concern that a non-custodial parent may attempt to dismiss a child without approval of the
custodial parent, a confidential code word should be provided to the principal and used only in
instances of dismissal to someone other than the custodial parent or guardian.

EARLY RELEASE DAYS

Early Release Days are provided throughout the school year for Professional Development
activities for staff. On these days, which are designated on the Norwell Public Schools' yearly
calendar (inside back cover), students will be dismissed before lunch. Morning kindergartners
will go home with elementary children. There is no afternoon kindergarten on these days.

ELECTRONIC DEVICES

Students are not allowed to use IPods or MP 3 players in the classroom. During the school day
students are not allowed to use cell phones, pagers, laser pointers, hand-held games or similar
devices. Violations to this policy will result in the confiscation of the electronic device. The
device will be returned to the student after a conference with administration. If
parents/guardians have a need to contact their son/daughter, they may leave a message for
him/her with the school secretary, who will make immediate contact if necessary.

EMERGENCY PREPAREDNESS

Each classroom has a prominently displayed Crisis and Emergency Manual, developed with the
safety and security of Norwell students as its imperative. This manual is updated each summer
with information that we have learned through the school year. The single most effective way of
dealing with a critical incident or crisis situation is through the use of a Crisis Management
Team. Each building has staff members identified for specific roles and responsibilities should
an emergency arise.

Fire Drill, Lockdown, Evacuation

Each school practices evacuation and lockdown procedures each year. Procedures for leaving
the building are posted at the front of each room. Students should leave the building with
teachers as quickly as possible and go quietly to their designated areas. Teachers explain the
purpose of these drills using developmentally appropriate language. The drills are conducted
with the collaboration and support of the Norwell Police and Fire Department.
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Emergency Notification

In case of an emergency that effects all students, the Superintendent of Schools makes an
emergency phone call that will reach the emergency numbers that you have submitted to your
school office. The principal may also access this emergency notification system in the case of a
building emergency. Parents are responsible to ensure that your school office has updated phone
numbers for an emergency.

EMERGENCY SCHOOL CANCELLATION, DELAY, AND DISMISSAL

Regular school attendance reinforces the importance of education and prepares students for the
responsibilities they will face after graduation. It is this fundamental conviction along with child
care concerns, belief that children are often safer in school, promotion of a strong work ethic,
and the dependable performance of Norwell’s Highway Department that result in the practice of
keeping Norwell schools in session, even during most snowstorms. However, there are
situations when extremely heavy snowfall, ice covered roads, or other emergency conditions lead
to the cancellation of school. Delayed openings may be exercised, but will only be employed in
those unique circumstances when weather conditions are likely to improve substantially and
additional time is needed to treat road surfaces. Early dismissal due to impending storm
conditions will only be employed in extreme cases; however, from time to time, it may be
necessary to dismiss middle and high school students slightly earlier so that the buses are able to
transport kindergarten to grade five students in a timely fashion. While very infrequent, there
may be occasions when afternoon kindergarten is cancelled due to hazardous weather conditions.
In those instances when school is cancelled the Superintendent will place an emergency phone
call to all students’ homes. NO SCHOOL ANNOUNCEMENTS will be broadcast on the
following stations:

RADIO TELEVISION
WBZ AM 1030 Channel 4 - WBZ
WRKO AM 680 Channel 7 - WRKO
WATD FM 95.9 Channel 5 - WCVB
WEEI AM 850 Channel 25 - WFXT
WMJIX FM 106.7
WBET AM 1460
WCAV FM 97.7
WBUR FM 90.9

Since telephone lines must be kept open for communication and safety purposes, please DO
NOT call the radio and television stations, Town Offices, Communication Center, the schools, or
the Superintendent.

The decision to cancel school is a judgment call based on the best information available in the
very early morning hours. New England’s variable and rapidly changing weather conditions and
unforeseen events such as the loss of electrical power make the decision-making process even
more difficult. The decision to send a child to school ultimately belongs to the parent.
Consequently, parents should feel free to keep their children at home if they disagree with a
decision to keep school in session and are uncomfortable with the weather conditions. In
those instances, please inform the Principal about your child’s absence and make arrangements
for make-up work. As is the case with all absences, please follow up with a signed note
explaining the circumstances.
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FIELD TRIPS

Class field trips may be scheduled from time to time. Parents will be notified in advance and
may be asked to pay for transportation and fees. Teachers and parent volunteers serve as
chaperones for students on these trips. Provisions are made for students in need of financial
assistance. Please contact the building principal if financial aid is needed. Field trips are
planned to reinforce the curriculum and enhance student learning.

HARASSMENT

No student is to intentionally annoy or irritate another student in any way at any time. This
includes verbal as well as non-verbal harassment in school, at school sponsored events, and on
the bus, or at bus stops.

HOLIDAYS

Appropriate ceremonies and observances of national holidays and events of national, state, and
local significance shall be encouraged and shall conform to statutory requirements of the
Commonwealth. In addition, at various times throughout the school year, classes set aside time
for activities that celebrate such holidays as Veterans’ Day and Thanksgiving. However, it is
recognized that not all families wish to observe or have their children observe these holidays.
These activities are ordinarily planned in advance and parents should assume that some sort of
celebration would usually occur during these times of the year. Parents who would like their
child to be exempted from specific celebrations should contact the principal.

HOMEWORK

Homework is assigned to enhance the daily schoolwork. Parents are encouraged to support the
school’s efforts by emphasizing the importance of students to take their responsibilities seriously
and to complete their academic assignments in a timely manner. At the beginning of the school
year, individual teachers and teams of teachers will communicate specific homework
expectations to students and parents. Please note that take-home packets cannot replicate the
dynamic nature of classroom instruction. In general, work will not be provided in advance of
anticipated student absences. Missed concepts and assignments will be made up upon the
student’s return. (See Homework Policy, page 34.)

LOST and FOUND

Each school designates an area for lost and found items. Parents and students are encouraged to
check this area periodically. Valuable items such as watches, jewelry, eyeglasses, and money are
returned to the school office. (Please write student names in clothing and other belongings to
facilitate return of misplaced items.)
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PUBLICATION OF NAMES AND PHOTOGRAPHS

If a student’s parent/guardian does not wish to have such information released to the news media,
or printed in school programs, he/she must inform the Principal in writing (please see Receipt
Page at the beginning of this Handbook). This is in compliance with the student’s record release
regulations and the Family Educational Rights and Privacy Act of 1974.

REGISTRATION

All elementary students must be registered by the school office prior to the first day of school.
Registration consists of completing a school registration form, (medical record completed by up-
to-date student’s physician), an official birth certificate, and home language survey.

REPORT CARDS

Report Cards are issued quarterly in grades one through five and semi-annually in kindergarten.
See specific dates on school calendar (inside back cover).

SCHOOL BUSES

All students except designated Cole School walkers are eligible to ride the bus to and from
school. Students are to get on and off the bus only at their assigned bus stops. In the interest of
student safety and security, transfers to other buses are not permitted, except in emergency
situations with the written permission of the principal. Bus privileges may be withdrawn
immediately by the principal for disciplinary reasons.

SCHOOL HOURS

Gr.1-5
School Start Dismiss Early Release
Cole 8:55a.m. 3:20 p.m. 12:20 p.m.
Vinal 8:20 a.m. 2:45 p.m. 11:45 a.m.
A.M. Kindergarten
Cole 8:55 a.m. 11:40 a.m. 12:20 p.m.
Vinal 8:20 a.m. 11.05 a.m. 11:45 a.m.
P.M. Kindergarten
Cole 12:35 p.m. 3:20 p.m.
Vinal 12:00 noon 2:45 p.m.
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SCHOOL PICTURES

School pictures are taken at school each year and are offered to families for purchase or return.
The school accepts no commission for this service. Parents are under no obligation to purchase
portraits. Specific dates and other details will be made available to you. Any parent who does
not want their child photographed for any reason should notify the school.

From time to time, events that occur within the schools receive media coverage. On occasion,
photographs and newspaper articles include the names or pictures of students. If, for any reason,
you do not wish to have your child's photograph in the newspaper (or any other form of
publication), please be certain to send a letter to your school's building principal upon receipt of
this handbook.

STUDENT DRESS

The School Committee considers that what a student should or should not wear is primarily a
family decision. Thus, parents and students of an appropriate age should make the decision on
the attire to be worn to school. The school administration, however, must establish basic
guidelines to ensure the safety and well being of the entire student body. Those guidelines
include ensuring that dress does not disrupt or detract from the learning environment, health,
safety, and cleanliness.

If dress is in violation of these guidelines, the administration will advise the parents and may
send the student home.

Students should dress for outdoor recess. Gym shoes are to be worn for all physical education
classes.

STUDENT SEARCH

The Principal is entitled to conduct a search of a student’s person, and immediate possessions
(including property), whenever there is reason to believe the student has violated or is violating
the law or the rules of the school including those relating to tobacco, drugs or alcohol and student
safety.

SUPPLIES

Basic school supplies (texts, pencils, paper and crayons) are supplied to students. Other specific
items may be requested for students by individual teachers.

VISITORS TO THE SCHOOLS

Parents and citizens are cordially invited to visit the schools throughout the year for various
activities. To ensure the proper climate of safety and wellbeing in each school building, all
visitors must report and sign into a visitor’s log at the principal's office with a date, time and
purpose for the visit. Please note that staff members will approach visitors who are not properly
identified. This is necessary in order to ensure a climate of safety and well being for our students.
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PROGRAMS

ART

Each elementary school has an art specialist who provides weekly art lessons using various media
(crayon, paint, clay, ink, etc.) Students’ artwork can be viewed throughout the building during the
school year.

KINDERGARTEN

Kindergarten students attend half-day sessions and ride the regular buses to school in the morning
and home at the end of the school day. On early release days, A.M. kindergartners go home on the
same bus with grades 1-5. P.M. sessions are not held. A.M. and P.M. sessions of Kindergarten
switch half-day hours mid-year. Lunch is not served to kindergarten students. Please see dismissal
times under School Hours.

MUSIC

General music is taught in kindergarten through grade five by a special music teacher. Band
instrument lessons are offered during school hours to students in grade four and five. Parents are
responsible for providing instruments. Concerts are performed twice yearly.

PHYSICAL EDUCATION

Students (K-5) are scheduled for gym classes weekly with a physical education specialist.

PRESCHOOL

Norwell Public Schools offers a half-day preschool experience for students with Special Education
needs. Typical preschoolers may apply and are selected by lottery to participate.

READING

Each elementary school has a full-time reading specialist who works to support small groups of
students on reading and phonics skills.

STUDENT TESTING PROGRAMS

Routine academic tests are given and results may be reflected in conference reports and student
grades. In addition, the following tests are administered annually:

Screening for learning problems - Kindergarten
Massachusetts Comprehensive Assessment System (MCAS) — Grade 3, 4,5
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POLICIES and REGULATIONS

ACCOMMODATING STUDENTS WITH LIFE THREATENING FOOD ALLERGIES

The Norwell School Committee recognizes that students with documented life-threatening food
allergies are considered disabled and are covered by the Americans with Disabilities Act, Public
Law 93-112, and section 504 of the Rehabilitation Act of 1973. A clearly defined “Individual
Health Care Plan” shall be developed and implemented for all such identified students. Necessary
accommodations shall be made to ensure full participation of identified students in student
activities. Such plan shall be signed by the appropriate staff, the parent/guardian of the student, and
the student’s physician.

All Norwell schools are responsible for developing and implementing guidelines for the care of
food-allergic students. Such guidelines shall include, but not be limited to, staff development,
strategies for identifying students at risk for life-threatening allergic reactions, means to manage the
student’s allergy including avoidance measures, designation of typical symptoms, and dosing
instructions for medications.

Norwell Public Schools each year shall register with the Massachusetts Department of Public
Health in order that school nurses will be eligible to train unlicensed personnel to administer
epinephrine by auto injector (Epi-pen) to students with life-threatening allergic conditions,
consistent with 105 CMR 210.000.

Please note: The risk of life threatening allergic reactions can never be fully eliminated in
the school environment. Parents with allergic children are asked to provide
the school with an individualized action plan prepared by the student’s
physician and reviewed by the school nurse. Parents are strongly encouraged
to instruct their children in how to avoid contact with substances to which they
are allergic.

ASSIGNMENT OF STUDENTS TO SCHOOL

The Norwell School Committee is responsible for establishing elementary school attendance areas
in accordance with policy JC. Except as provided for below, students are required to attend the
school which lies within the elementary school attendance area in which they reside. A student
whose residence changes from one attendance area to another during the school year may finish the
year at the school in which he or she began the year. Also, subject to providing appropriate
documentation such as a Purchase and Sales Agreement or a Lease, a student who will be moving
into a residence located in a particular school attendance area during the course of the year may
begin the school year in that school. In both such cases, a written request is to be submitted to the
Superintendent, and the parents are responsible for providing transportation to and from school.

Permission for a student to transfer to a school other than that within the assigned attendance area
may be granted by the Superintendent of Schools when in his or her judgment the health, safety, or
educational welfare of the child so warrants or due to unique family circumstances. In all such
cases, the following conditions shall apply:

1. A written request from the parent or guardian of the student stating the reasons for such a
transfer must be submitted to the Superintendent of Schools’ office at least three weeks prior to
the start of school or the requested date of transfer.

2. Said transfer would improve the class size balance of the respective schools; or
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A primary grade class (K-2) of 19 or fewer, or an intermediate grade class (3-5) of 22 or fewer
exists in the school to which a transfer is sought; it may be necessary for these minimum class
sizes to be reduced further if special circumstances exist such as learning needs of the students
in the class or experience level of the teacher.

A final decision by the Superintendent is not made prior to August 15 in order to determine
potential class sizes.

Parent or guardian request is for the school and not a particular class or teacher.
Parent or guardian agrees to provide transportation to and from school.

Said transfer is for the remainder of the student’s enrollment in elementary school unless
revoked by the Superintendent.

Conditions for revocation by the Superintendent include changes in circumstances under which
the transfer was granted or when the capacity of the school or class size guidelines are
exceeded.

Nothing in the above shall prohibit a special education IEP Team from assigning a student to a
school outside his or her attendance area providing, however, that such a placement decision is
directly related to the child’s disability and, in the Team’s judgment, the student’s educational
needs can only be met in that school as opposed to his or her attendance area school. In all such
cases, school assignment is to be clearly indicated on the student’s Individualized Education
Program (IEP). Otherwise, the student will be assigned to the school in the attendance area in
which he or she resides and that provides the programs and services prescribed in the student’s IEP.

BUS POLICIES and PRACTICES

Bus Policies — General

1.

No persons other than school or bus company personnel will be allowed to board the bus
while carrying students without the express permission of the superintendent or designee.

No standees, shuttling or doubling of bus routes shall be permitted without written approval
from the superintendent or designee.

Students will be picked-up and dropped-off only at designated stops. Designated stops will be
determined based upon location of students and safety in order to maximize timeliness of
transportation service.

All students who ride buses are permitted to ride only the bus to which they are assigned.
Only in cases of an emergency may a student be given permission to switch buses. To acquire
permission in cases of emergency, a note from home must be given to the office on that
morning. Students may not change buses for social visits or for after school activities. Bus
stops cannot be changed without permission from the building principal.

Elementary students shall be picked-up and dropped-off on both sides of the following streets,
and students shall not be allowed to cross in front or back of the bus for any reason:

Main Street, Route 123
Washington Street, Route 53
Grove Street

River Street
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Buses will not enter dead-end streets unless a dangerous situation exists at the intersection.

Current dead-end streets entered include: South Street (South of Mill Street intersection),
Black Pond Hill Road (up to Captain Vinal Way), Barstow Avenue (up to Copeland
Tannery Avenue) noon pick-up of Kindergarten students only. All exceptions must be
approved by the School Committee.

Students will be picked up and dropped off at day care or employment (in Norwell), upon
written request by the parent or guardian and after approval by the principal. These
arrangements must be permanent, pre-arranged and the same for all days.

Noon drop-offs of Kindergarten students will only be made after an adult can be physically
seen by the bus driver. If visual contact is not made by the bus driver the student will be
returned to the school.

Bus Driver Responsibilities

1.

The bus driver must remain on the bus at all times when there is one or more students on the
bus.

At the end of each and every bus run the driver must walk the interior length of the bus to
inspect for the possibility of an undelivered student.

Drivers shall be responsible for the reasonable conduct of students while on the bus and will
report inappropriate behavior to the student’s principal. Discipline for misbehavior on a bus
is the responsibility of principal not the driver. However, bus drivers will contact the
Norwell Police Department and have a student removed off the bus if the student is
endangering the safety of other riders on the bus.

Bus Rider Rules

1.

2.

6.

7.

Follow the driver’s instructions.

Do not eat or drink on the bus. Food consumption on buses compromises the safety of
children with food allergies.

Keep all harmful materials off the bus.

Keep all parts of your body and all objects to yourself and inside the bus.
Keep the noise level down and remain seated facing forward.

Keep the aisle clear and do not litter, write on, or damage the bus.

All misbehavior on the bus will be reported to the principal.

Bus Stop and Routes

All bus routes and stops are determined by the Director of Finance and Operations. They are
developed with consideration for maximum safety and time efficiency. To the extent feasible
(recognizing both safety and service/ timeliness requirements), bus routes will be designed to
facilitate the practice of “first on/first off”.
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CHILD ABUSE/NEGLECT

The school recognizes a need to be aware of and sensitive to children who may be in danger.
Effective learning becomes difficult for a child coping with the strain of family turmoil and basic
needs which are not being met.

School personnel are in a position to notice the needs of a child and have a responsibility under law to
make a report if they feel a child is in jeopardy. The goal of intervention is to strengthen family life
and use available resources towards this end.

Law

A mandated reporter who, in their professional capacity, has reasonable cause to believe that a child is
suffering physical or emotional injury resulting from: (i) abuse inflicted upon him which causes harm or
substantial risk of harm to the child's health or welfare, including sexual abuse; (ii) neglect, including
malnutrition; or (iii) physical dependence upon an addictive drug at birth, shall immediately communicate
with the department orally and, within 48 hours, shall file a written report with the department detailing the
suspected abuse or neglect.

If a mandated reporter is a member of the staff of a medical or other public or private institution, school or
facility, the mandated reporter may instead notify the person or designated agent in charge of such
institution, school or facility who shall become responsible for notifying the department in the manner
required by this section. A mandated reporter may, in addition to filing a report under this section, contact
local law enforcement authorities or the child advocate about the suspected abuse or neglect.

A report filed under this section shall contain: (i) the names and addresses of the child and the child's parents
or other person responsible for the child's care, if known; (ii) the child's age; (iii) the child's sex; (iv) the
nature and extent of the child's injuries, abuse, maltreatment or neglect, including any evidence of prior
injuries, abuse, maltreatment or neglect; (v) the circumstances under which the person required to report first
became aware of the child's injuries, abuse, maltreatment or neglect; (vi) whatever action, if any, was taken
to treat, shelter or otherwise assist the child; (vii) the name of the person or persons making the report; (viii)
any other information that the person reporting believes might be helpful in establishing the cause of the
injuries; (ix) the identity of the person or persons responsible for the neglect or injuries; and (x) other
information required by the department.

A mandated reporter who has reasonable cause to believe that a child has died as a result of any of the
conditions listed in subsection (a) shall report the death to the district attorney for the county in which the
death occurred and the office of the chief medical examiner as required by clause (16) of section 3 of chapter
38. Any person who fails to file a report under this subsection shall be punished by a fine of not more than
$1,000.

Any person may file a report under this section if that person has reasonable cause to believe that a child is
suffering from or has died as a result of abuse or neglect.

No mandated reporter shall be liable in any civil or criminal action for filing a report under this section or for
contacting local law enforcement authorities or the child advocate, if the report or contact was made in good
faith, was not frivolous, and the reporter did not cause the abuse or neglect. No other person filing a report
under this section shall be liable in any civil or criminal action by reason of the report if it was made in good
faith and if that person did not perpetrate or inflict the reported abuse or cause the reported neglect. Any
person filing a report under this section may be liable in a civil or criminal action if the department or a
district attorney determines that the person filing the report may have perpetrated or inflicted the abuse or
caused the neglect.
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Legal References:M.G.L., Chapter 434, Legislative Acts of 1980
M.G.L., Chapter 119, Section 51A
M.G.L., Chapter 176, Legislative Acts of 2008

Definitions

The following definitions may be found under the Department of Children and Families Regulations
(110 CMR, section 2.00):

Abuse: the non-accidental commission of any act by a caretaker upon a child under age 18 which
causes, or creates a substantial risk of, physical or emotional injury; or constitutes a sexual offense
under the laws of the Commonwealth; or any sexual contact between a caretaker and a child under the
care of that individual. This definition is not dependent upon location (i.e., abuse can occur while the
child is in an out-of-home or in-home setting.

Shaken Baby Syndrome: infants, babies or small children who suffer injuries or death from severe
shaking, jerking, pushing or puling may have been victims of Shaken Baby Syndrome. The act of
shaking a baby is considered physical abuse, as spinal, head and neck injuries often result from
violently shaking young children.

Neglect: Failure by a caretaker, either deliberately or through negligence or inability to take those
actions necessary to provide a child with minimally adequate food, clothing, shelter, medical care,
supervision, emotional stability and growth, or other essential care; provided, however, that such
inability is not due solely to inadequate economic resources or solely to the existence of a
handicapping condition. This definition is not dependent upon location (i.e., neglect can occur while
the child is in an out-of-home setting).

Emotional Injury: an impairment to or disorder of the intellectual or psychological capacity of a
child as evidenced by observable and substantial reduction in the child's ability to function within a
normal range of performance and behavior.

Physical Injury: Death; or fracture of a bone, subdural hematoma, burns, impairment of any organ,
and any other such nontrivial injury; or soft tissue swelling or skin bruising, depending upon such
factors as the child's age, circumstances under which the injury occurred and the number and location
of bruises; or addiction to a drug or drugs at birth; or failure to thrive.

Institutional Abuse or Neglect: Abuse or neglect which occurs in any facility for children,
including, but not limited to, group homes, residential or public or private schools, hospitals,
detention and treatment facilities, family foster care homes, group day care centers and family day
care homes.

Each case of child abuse or neglect is individual. The child who has been hurt is always the victim. If
you believe a child may be the victim of abuse or neglect, speak with your principal and/or guidance
counselor.

Reporters

By its nature, child abuse can evoke strong emotional reactions. Reporters need to be sensitive to
their own feelings and attitudes, and realize that parents need understanding and help, and often feel
relief when it is offered. The process is a non-criminal proceeding.

23



PROCEDURE FOR REPORTING SUSPICION OF CHILD
ABUSE/NEGLECT

The following school procedures will be followed for reporting suspicion of child abuse/neglect:

1) Report situation to Principal.

2) Principal will convene and chair a team to further establish cause and reason for filing.

3)

Principal or referring person will call the Department of Children and Families Child-at-Risk
Hotline at 1-800-792-5200 or our DCF Area Office at 781-682-0800; ask for the screener.
Please describe the situation to him/her and you will be advised:

(@) Whether a report has already been filed (sometimes multiple child abuse/neglect forms need to

(b)

4)

5)

6)

7)

be filed to establish patterns).
If advice is needed to proceed on the situation.

Principal and referring person will complete and file required form within 48 hours. Forms may
be obtained from Coastal Area Office. Forms should be sent with 48 hours to:

Massachusetts Department of Children and Families
Metro Area Office

541 Main St.

So. Weymouth, Massachusetts 02189

(781) 682-0800

Forward a Xeroxed copy of the report to the Director of Student Services.

The parent(s) guardian(s) will be informed that a child abuse/neglect form is being filed with the
Department of Children and Families, except in rare cases where a child’s life might be
endangered to do so. It is helpful to designate a team member who may know the parents and be
concerned for them, to inform the parents of this situation.

If a neighbor calls a school with a report, he/she should be given the Department of Children
and Families Child-at-Risk Hotline at 1-800-792-5200 and be urged to call. (This can be done
anonymously.)  School personnel should not act on these calls, but can help by giving
appropriate numbers to call.

COMPUTER USAGE

The computers in the library, computer labs, and classrooms are for the responsible use of all
students. Computers are intended to be of assistance in many classes and should be easy to
use. Rules governing the use of computers are common sense rules, similar to those governing
the use of print media. In addition,

1.

Students are to save their files in locations assigned by the school and not on a machine’s
hard drive. Students are not to install any programs on a machine’s hard drive or network.

Students shall not copy, alter or delete the work of another student. Students shall not
deliberately harm or alter any application program or the system software on a computer.
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3. Students shall respect the security programs on school computers and not attempt to
subvert their legitimate purposes in a school setting.

4. Students using the Internet are expected to have a legitimate educational reason for using
the Net. Random “net surfing” is not considered a proper educational use.

5. Students are not to access net sites which are inappropriate in a school setting or are
blocked by Norwell Public Schools’ Internet provider.

6. Students must not intentionally damage equipment.

Students who violate any of the above rules or the Internet Safety and Internet Acceptable Use
policy (below) may be forbidden to use the school’s computers for an amount of time, and in
such circumstances, as the administration deems appropriate, and may also face suspension
from school.

Internet Safety

The Internet is a vast, global network linking computers at universities, high schools, science
labs, and other sites. Through the Internet, one can communicate with people all over the
world through a number of discussion forums, as well as through electronic mail. In addition,
many files of educational value are available for downloading. Because of its enormous size,
the Internet’s potential is without boundaries. It is possible to speak with prominent scientists,
world leaders, and close friends. With such great potential for education also comes the
potential for transmission or retrieval, intentionally or inadvertently, of inappropriate material.
Therefore, the Norwell School Committee has adopted the following policy and has
implemented appropriate filtering tools in accordance with the Children’s Internet Protection
Act (P.L. 106-554,47 USC Sec. 254 (i)), in order to promote the safe and appropriate use of the
Internet in the schools. A copy of this policy is to be published in each school’s Student-
Parent Handbook and Faculty Handbook. Furthermore, a contract acknowledging and
agreeing to follow this policy shall be executed by all students using the Internet in school.

All users should keep in mind that when they use the Internet, they are entering a global
community, and any actions taken by them will reflect upon Norwell Public Schools. In that
regard, all users must behave in an ethical and legal manner.

The district’s primary purpose in making the Internet available to users is educational, and not
for personal or social use. Personal or social use of the Internet will not be tolerated if, in the
judgment of the school district, such use is excessive, inappropriate to the school setting,
inconsistent with the position of an educator or student or in conflict with one’s job duties or
studies. In addition, anyone using the connection for purposes other than classroom-related
instruction may be required to log off should any significant slow-down occur.

Network use is a privilege and not a right. Network privileges may be revoked, limited or
suspended as appropriate, and appropriate disciplinary measures may also be imposed, for
inappropriate or abusive conduct committed by use of the district’s computer network. Such
inappropriate or abusive conduct includes but is not limited to:

1. Using any profane, vulgar, threatening, abusive, libelous, or criminal language.

2. Accessing any prohibited sites on the Internet.

3. Bypassing or interfering with the operation of the content filtering software used on school
computers or its network.
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4. Overriding or encouraging users to override any firewalls used to prevent unauthorized
access into another computer or network, commonly called “hacking,” or bypassing or
attempting to bypass the district’s filtering tools to gain access to blocked sites or content.

5. Permitting another individual to use their password, using another person’s password, or
pretending to be someone else when sending information over the computer network.

6. Disseminating passwords, codes, access telephone numbers, or account numbers and, if a
student, revealing one’s residential address or telephone number over the Internet.

7. Accessing Norwell Public Schools’ networks without authority to view or modify data

that contain private student records and information.

Attempting to harm, modify, or destroy data of another user.

9. Discussing highly sensitive or confidential school department information in email
communications, except where such communications are necessary to comply with the
provisions of educational plans or in the discharge of one’s job duties. Email
communications are to be treated with the same discretion and judgment as all other forms
of written communication.

10. Exhibiting any other action whatsoever that would in any way subject the employee and/or
employer to a possible criminal action.

11. Placing unlawful and/or inappropriate information on a system.

12. Sending messages that are likely to result in the loss of a recipient’s work or systems.

13. Sending “chain letters” or “broadcast” messages to lists or individuals.

14. Participating in other types of use which would cause congestion of the network or
interfere with the work of others.

15. Using the Internet in a manner that would violate any U.S. or state law including, but not
limited to copyright infringement, spreading of computer viruses or using public resources
for political campaigning purposes.

16. Installing software or data on the computer network without first having the information
scanned by the technology department personnel for viruses or other incompatibility.
Failing to log off the computer at the conclusion of a work session or at the request of
administration.

17. Accessing or transmitting materials that are obscene, sexually explicit or harmful to
minors.

o

Additionally, Norwell Public Schools takes no responsibility for any information or materials
that are transferred through the Internet. Because of size, many kinds of materials eventually
find their way to the Internet, even with the use of filtering tools. If a user finds materials
which are inappropriate while using a Norwell Public Schools account, he or she shall refrain
from downloading this material and shall not identify or share the material. It should be
understood that the transfer of certain kinds of materials is illegal and punishable by a fine or
jail sentence.

Norwell Public Schools makes no guarantees, implied or otherwise, regarding the reliability of
the data connection. Norwell Public Schools shall not be liable for any loss or corruption of
data resulting while using the Internet connection.

Norwell Public Schools reserves the right to examine all data stored in the machines involved
in the Internet link to make sure that all users are in compliance with these regulations.
Network storage areas may be treated like school lockers. Network administrators may review
files and communications to maintain system integrity and ensure that all users are using the
system responsibly.  Users should keep in mind that email is considered a written
communication subject to public records laws. As such, the district is required to maintain,
store and produce such communications, depending on their content, to the same extent as any
other record created or maintained by a public entity. Email messages sent and received by
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Norwell Public Schools’ email account users are backed up and archived by the district in
accordance with state and federal law.

During school time, teachers of younger students will guide them towards appropriate
materials. Where appropriate, older students may be provided individual access passwords and
may have the opportunity with staff supervision to communicate via email and access the
World Wide Web in connection with independent, self-directed research.

No user shall use the school’s Internet link to perform any act that may be construed as illegal
or unethical, including the use of the link to gain unauthorized access to other systems on the
network. Norwell Public Schools strongly condemns the illegal distribution (otherwise known
as pirating) of software. Any users caught transferring such files through the Internet, and any
whose accounts are found to contain such illegal files, shall immediately have their accounts
permanently revoked. In addition, all users should be aware that software piracy is a federal
offense and is punishable by a fine or imprisonment.

Except as otherwise specifically provided, Norwell Public Schools assumes no responsibility
for:

1. any unauthorized charges or fees, including telephone charges, long distance charges, per
minute surcharges and/or equipment or line costs incurred by individual users

2. any financial obligations arising out of unauthorized use of the system for the purchase of
products or services

3. any cost, liability or damages caused by a user’s violation of this policy

4. any information or materials that a user transmits over the Norwell Public Schools
computer network

5. any other inappropriate use of electronic resources of the Norwell Public Schools.

Norwell Public Schools reserves the right to seek restitution from any user for costs incurred by
the school district, including legal fees, for such user’s inappropriate use of electronic resources.

Norwell Public Schools reserves the right to change these rules at any time without notice.

DISCIPLINE - Elementary School

A major goal of the elementary schools is to provide a positive learning environment. In order to
foster the emotional, physical, and social well being of children, behavioral expectations have been
established.

The schools attempt to provide a flexible and individualized program that meets the needs of all
students. Guidance and administrative help are also available to assist students in gaining the most
from their education. When a discipline problem occurs, the school shall use all of its resources to
resolve the difficulty. If a student is unable to behave appropriately, the following procedures may
be administered:

1. Parental Conferences - Parents are notified of misbehavior and a plan is developed to
improve conduct.

2. Detention - A student may be detained either during or after school hours.

3. Suspension - Continued misbehavior and/or major infractions may result in student
suspension.
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Suspension / Due Process

A student facing temporary suspension from school or social probation will be given oral or
written notice of the charges against him/her by the administrator, an explanation of the basis for
the accusations, and an opportunity to present his/her version of the situation. Parents will be
notified of any due process hearing involving drugs or alcohol. The first and second suspension of
the current school year is through a school administrator; a third suspension will involve a hearing
with the Superintendent of Schools.

During a period of suspension a student is not allowed on school grounds for any reason, nor may
he/she take part in any school function. All work must be made up promptly — according to
arrangements with teachers. A conference between parents/guardian and an administrator is
needed before a student is readmitted.

Discipline of Students with Disabilities

All students are expected to meet the requirements for behavior as set forth in this handbook.
Federal Law and Regulations require that additional provisions be made for students with
disabilities. The principal shall notify the Director of Student Services of the suspendable offense
of a student with either an IEP or a Section 504 Accommodation Plan.

School personnel may exclude a student with a disability from school for a disciplinary violation
for not more than 10 consecutive days (to the extent those alternatives are applied to students
without disabilities), and for additional removals of not more than ten days in the same school year
for separate incidents of misconduct (as long as those removals do not constitute a change in
placement) equivalent to discipline imposed on students without disabilities for the same offense.
IDEA 2004, Section 615 (k) (1) (B). After a child with a disability has been removed from his or
her placement for ten school days in the same year, during any subsequent days of removal, the
child must continue to receive services that enable the child to continue to participate in the
general education curriculum, although in another setting, and to progress toward meeting the
goals set out in the child's IEP; and the child must receive, as appropriate, a functional behavioral
assessment, and behavioral intervention services and modifications, that are designed to address
the behavior violation so that it does not recur. See 34 CFR 300.530(d).

Within 10 school days of any decision to change the placement of a child with a disability because
of a violation of a code of student conduct, the district, the parent, and relevant members of the
child's IEP Team (as determined by the parent and the district) must review all relevant
information in the student's file, including the child's IEP, any teacher observations, and any
relevant information provided by the parents to determine if:

(a) If the conduct in question was caused by, or had a direct and substantial relationship to,
the child's disability; or

(b) If the conduct in question was the direct result of the district’s failure to implement the
IEP.

The conduct must be determined to be a manifestation of the child's disability if the district, the
parent, and relevant members of the child's IEP Team determine that a condition in either
paragraph (i) or (ii) of this section was met. The TEAM will make a finding, a manifestation
determination, as to the relationship between the student's misconduct and his/her disability
condition, conduct a functional behavioral assessment if appropriate, and modify or amend the IEP
to provide special education services during the suspension, or to include a behavioral intervention
plan. If the district, the parent, and relevant members of the IEP Team make the determination that
the conduct was a manifestation of the child's disability, the IEP Team must:
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1. Either:
(a) Conduct a functional behavioral assessment, unless the district had conducted a
functional behavioral assessment before the behavior that resulted in the change of
placement occurred, and implement a behavioral intervention plan for the child;

or

(b) If a behavioral intervention plan already has been developed, review the behavioral
intervention plan, and modify it, as necessary, to address the behavior; and

2. Except as provided in 34 CFR 300.530(g) of this section, return the child to the placement from
which the child was removed, unless the parent and the district agree to a change of placement as
part of the modification of the behavioral intervention plan.

There are some special circumstances in which the district may unilaterally remove a student and
place them in an Interim Alternative Educational Setting without regard to whether the behavior is
determined to be a manifestation of the child's disability.  Specifically, school personnel may
remove a student to an interim alternative educational setting for not more than 45 school days
without regard to whether the behavior is determined to be a manifestation of the child's disability,
if the child:

1. Carries a weapon to or possesses a weapon at school, on school premises, or to or at a school
function under the jurisdiction of the district;

2. Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a controlled substance,
while at school, on school premises, or at a school function under the jurisdiction of the district;
or

3. Has inflicted serious bodily injury upon another person while at school, on school premises, or
at a school function under the jurisdiction of the district.

On the date on which the decision is made to make a removal that constitutes a change of
placement of a child with a disability because of a violation of a code of student conduct, the
district must notify the parents of that decision, and provide the parents the procedural safeguards
notice described in 34 CFR 300.504. The building principal will notify the Director of Student
Services; then will notify the Department of Elementary and Secondary Education as required by
law as to the course of action. Subsequent amendments to state or federal law will supersede
contrary handbook provisions

A student not yet eligible for Special Education may be protected under IDEA 2004 regulations if
the district can be deemed to have had knowledge that the student had a disability. The district
must be deemed to have knowledge that a child is a child with a disability if before the behavior
that precipitated the disciplinary action occurred:

1. The parent of the child expressed concern in writing to supervisory or
administrative personnel of the appropriate educational agency, or a teacher of the
child, that the child is in need of special education and related services;

2. The parent of the child requested an evaluation of the child pursuant to Sec. Sec.
300.300 through 300.311; or

3. The teacher of the child, or other personnel of the district, expressed specific
concerns about a pattern of behavior demonstrated by the child directly to the
director of special education of the agency or to other supervisory personnel of
the agency.
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The district would not be deemed to have knowledge if:
1. The parent of the child:
a.Has not allowed an evaluation of the child pursuant to 34 CFR 300.300 through
300.311; or
b. Has refused services under IDEA; or
2. The child has been evaluated in accordance with Sec. Sec.300.300 through 300.311 and
determined to not be a child with a disability under this part.

If the district does not have knowledge that a child is a child with a disability (in accordance with
paragraphs (b) and (c) of this section) prior to taking disciplinary measures against the child, the
child may be subjected to the disciplinary measures applied to children without disabilities who
engage in comparable behaviors. If a request is made for an evaluation of a child during the time
period in which the child is subjected to disciplinary measures under 34 CFR 300.530, the
evaluation must be conducted in an expedited manner.

Until the evaluation is completed, the child remains in the educational placement determined by
school authorities, which can include suspension or expulsion without educational services. If the
child is determined to be a child with a disability, taking into consideration information from the
evaluation conducted by the agency and information provided by the parents, the agency must
provide special education and related services in accordance with this part, including the
requirements of 34 CFR 300.530 through 300.536 and IDEA 2004 section 612(a)(1)(A).

The parent of a child with a disability who disagrees with any decision regarding placement in this
context or the manifestation determination under or a district that believes that maintaining the
current placement of the child is substantially likely to result in injury to the child or others, may
appeal the decision by requesting a hearing from the Massachusetts Department of Elementary and
Secondary Education Bureau of Special Education Appeals. See http://www.doe.mass.edu/bsea.

DANGEROUS WEAPONS IN THE SCHOOLS

The possession or discharge of any firearms (including rifles, shotguns, handguns, and air guns) or
other dangerous weapons (knives, firecrackers, brass knuckles, etc.), is not permitted on school
property. Students in possession will have weapons confiscated, parents and police will be notified
where appropriate, and appropriate disciplinary action will be taken.

FAMILY LIFE/SEX EDUCATION POLICY

The Norwell School Committee recognizes the fact that sexuality is fundamental to all life and is of
primary importance in nature, in society, and in the life of every individual. Since the acquisition of
knowledge related to those areas is important, the School Committee accepts the responsibility to
provide information concerning sexuality as a part of the educational opportunities available to
students. The Superintendent of Schools is authorized to develop and implement such programs in
accordance with this policy.

The School Committee further recognizes that the family has the primary responsibility for the
education of children in the area of human sexuality. Although the public schools have a
responsibility to provide information concerning sexuality, it is the family that provides the specific
value system through which students translate knowledge into decisions and actions.
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In accordance with Massachusetts Law Chapter 291, an act relative to Sex Education, the Norwell
Schools will provide notification to parents in writing of any lesson pertaining to human sexuality or
sexuality issues. Such notification will be provided prior to the presentation of the lesson in order for
parents to be able to exempt their children from any or all instruction if they so choose. Notification
must be made in written form to the school principal. No child will be penalized as a result of
exemption from these lessons. To the extent possible, materials in this area will be made reasonably
accessible for review.

HARASSMENT

It is the policy of the Norwell School Committee, as an agent of the Town of Norwell, to promote a
learning environment and workplace that is professional and which treats all of those who learn and work
here with dignity and respect. Harassment in any form, as defined below, is unlawful and will not be
tolerated in Norwell Public Schools. Because the Norwell School Committee takes allegations of
harassment seriously, all complaints of harassment will be responded to promptly and, when appropriate,
disciplinary action will be taken in accordance with this policy.

Harassment in school or the workplace occurs when a student’s or adult’s behavior or inappropriate
language creates a hostile, offensive or intimidating school or work environment. Harassment can include
any unwelcome verbal, written or physical conduct which offends, denigrates or belittles any individual
because of race, color, religion, national origin, marital status, sex, sexual orientation or disability. Such
conduct includes, but is not limited to, unsolicited derogatory remarks, jokes, demeaning comments or
behavior, slurs, mimicking, name calling, graffiti, innuendo, gestures, physical contact, stalking,
threatening, bullying, extorting or display or circulation of written materials or pictures.

Definitions

Racial and Color Harassment. Racial or color harassment includes unwelcome verbal, written or
physical conduct directed at the characteristics of a person’s race or color, such as nicknames emphasizing
stereotypes, racial slurs, comments on manner of speaking, and negative references to racial customs.

Religious (Creed) Harassment. Harassment on the basis of religion or creed is unwelcome verbal,
written or physical conduct directed at the characteristics of a person’s religion or creed, such as
derogatory comments regarding surnames, religious tradition or religious clothing, religious slurs, or
graffiti.

National Origin Harassment. Harassment on the basis of national origin is unwelcome verbal,
written or physical conduct, directed at the characteristics of a person’s national origin, such as negative
comments regarding surnames, manner of speaking, customs, language, or ethnic slurs.

Marital Status Harassment. Harassment on the basis of marital status is unwelcome verbal, written
or physical conduct directed at the characteristics of a person’s marital status, such as comments
regarding pregnancy or being an unwed mother or father.

Sexual Orientation Harassment. Harassment on the basis of sexual orientation is unwelcome verbal,
written or physical conduct directed at the characteristics of a person’s sexual orientation, such as
negative name-calling and imitating mannerisms.

Disability Harassment. Includes harassment based on a person’s disabling mental or physical
condition and includes any unwelcome verbal, written or physical conduct directed at the
characteristics of a person’s disabling condition, such as imitating manner of speech or movement, or
interfering with necessary equipment.
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Sexual Harassment. Consists of unwelcome sexual advances, requests for sexual favors and other
verbal and physical conduct of a sexual nature, when such conduct unreasonably interferes with school
or work performance or creates an intimidating, hostile, offensive, or uncomfortable educational or
work environment for either student or staff. It is sexual harassment if submission to such conduct is
made either explicitly or implicitly a term or condition of an individual’s employment or academic
advancement, or submission to or rejection of such conduct by an individual is used as the basis for
employment decisions or academic decisions affecting such individual.

The courts have placed sexual harassment cases into four general categories:

Quid pro quo: If a supervisor clearly indicates that an employee must submit to unwanted sexual
advances or provide unwanted sexual favors to keep the job, get promotions, raises, assignments, etc.

Hostile environment: Except for extreme cases, such as grabbing in a sexual way, a single incident
does not constitute sexual harassment. Usually hostile environment cases involve repeated, pervasive,
and harmful incidents which are harmful to the victim’s emotional well-being.

Sexual favoritism: Employers have been found to contribute to sexual harassment when they allow
supervisors to reward only those workers who provide sexual favors, because this denies other workers
the opportunities for reward without sexual favors.

Harassment by non-employees: Such cases only arise when an employer tolerates sexual harassment
by non-employees, when some action by the employer could reduce or eliminate the incidents.

Retaliation

It is a separate and distinct violation of this policy for any member of the school community to retaliate
against any person who reports alleged harassment or against any person who testifies, assists or
participates in an investigation, proceeding or hearing relating to such harassment. It is possible that an
alleged harasser may be found to have violated this anti-retaliation provision even if the underlying
complaint of harassment is not found to be a violation of this policy. Retaliation includes, but is not
limited to, any form of intimidation, reprisal or harassment and may be redressed through application of
the same reporting, investigation, and enforcement procedures as for harassment.

Consequences/Disciplinary Action

Any school employee or student that is found to have violated this policy may be subject to action
including, but not limited to, warning, remedial training, informal or formal reprimands, reduction in
pay, reduction in duties, education or counseling, suspension, exclusion, expulsion, transfer,
termination or discharge.

In addition, a person who knowingly makes a false report may be subject to the same action that the
school system may take against any other individual who violates this policy. The term “false report”
refers only to those made in bad faith and does not include a complaint that could not be corroborated
or which did not rise to the level of unlawful harassment.
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Privacy Counseling Option

If a person believes he/she is the victim of harassment, in addition to the right to file a complaint,
he/she may also seek advice from a designated school member of the counseling staff. These persons
are available to discuss any concerns the complainant may have and provide information to him/her
about the policy on harassment and the complaint process. If the complainant desires, this individual
will work with him/her to find a way of resolving his/her concerns in an informal manner acceptable to
him/her and in a manner which would offer him/her as much privacy and confidentiality as is possible.

STUDENT COMPLAINT PROCEDURE FOR HARASSMENT

Any student who believes he/she has been harassed by another student should report the incident to the
Principal, Guidance Department or any staff member. In the case of student-to-student harassment, it
is the belief of Norwell Public Schools that education is the first step in resolving harassment
complaints.

Any student who believes that he/she has been a victim of harassment by a member of the school staff
should make a report to the Harassment Complaint Officer: James M. LaBillois, Director of Student
Services, 322 Main Street, Norwell MA 02061, 781-659-8800, or the Alternate Complaint Officer:
Ellen Peterson, Director of Teaching, Learning & Technology, 322 Main Street, Norwell MA 02061,
781-659-8800. Harassment Complaint Forms are available in each school principal’s office and in the
central office.

Student-to-Student Education Procedure

The complainant meets with the Guidance Counselor and/or School Psychologist. The student is given
the opportunity to meet with the alleged harasser face-to-face or, if that is not possible, to write a letter
to the alleged harasser. The conversation or the letter should include the following:

An exact description of the behavior, including when and where it occurred,;

A description of how the behavior made the victim feel — embarrassed, intimidated, angry, etc.;

A request that the behavior stop because it is harassment and is against the law; and

An agreement that if the behavior stops, nothing further will be said and no further action is to be
taken.

PobhE

The Guidance Counselor and/or School Psychologist will meet with the accused to discuss and resolve
the issue either with the complainant or by going over the letter. A statement of resolution will be
signed. The Guidance Counselor and/or School Psychologist will document the complaint, the meeting
and the resolution. The Guidance Counselor and/or School Psychologist will provide the Principal
and/or Assistant Principal a brief report which documents the intervention. This documentation shall
be kept in the Guidance Counselor’s Office. Within a reasonable time following this meeting, the
Guidance Counselor and/or School Psychologist will meet with the complainant to confirm resolution
of the situation.

In cases where the harassment is determined to be severe, persistent, when there is retaliatory behavior

or when it is not resolved through the above procedure, the situation will be immediately referred to the
administration (Principal and/or Assistant Principal) for disciplinary action.
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In cases where the complainant is not satisfied with the outcome, the student has the option of filing a
Harassment Complaint form with the Harassment Complaint Officer: James M. LaBillois, Director of
Student Services, 781-658-8800. Harassment Complaint forms are available in each school principal’s
office and in the central office.

Complaint Procedure

When harassment reports are filed with the Harassment Complaint Officer, or the Alternate Harassment
Complaint Officer, the complaint procedure is as follows:

Step 1

The complainant shall fill out a Harassment Complaint Form. This complaint form shall be kept in a
centralized and secure location in the Director of Student Services’ office. The complaint form shall
detail the facts and circumstances of the incident or pattern of behavior. If a student under 18 years of
age is involved, his/her parents shall be notified immediately unless, after consultation with the student
it, it is determined not to be in the best interests of the student.

Step 2

An investigation shall be completed by the Harassment Complaint Officer or the Alternate Harassment
Complaint Officer within 14 calendar days from the date of the complaint or report. The investigation
may consist of personal interviews with the complaining student, the alleged harasser and any other
individuals who may have knowledge of the alleged incident(s) or circumstances giving rise to the
complaint. In determining whether alleged conduct constitutes a violation of this policy, the
harassment complaint official should consider the surrounding circumstances, any relevant documents,
the nature of the behavior, past incidents or past or continuing patterns of behavior, the relationships
between the parties involved, and the context in which the alleged incidents occurred. Whether a
particular action or incident constitutes a violation of this policy requires a determination based on all
the facts and surrounding circumstances.

In addition, Norwell Public Schools may take immediate steps, at its discretion, to protect the
complaining student, alleged harasser, witnesses, students, and school employees pending completion
of an investigation of alleged harassment and may make any appropriate referrals for assistance,
including but not limited to counseling, rape crisis intervention, etc.

The investigation will be completed as soon as practicable, but no later than fourteen (14) calendar days
from the complaint or report. The Harassment Complaint Officer shall make a written report to the
Superintendent and the School Principal upon completion of the investigation. The report shall include
a determination as to whether the allegations have been substantiated as factual and whether they
appear to be violations of this policy.

Step 3

Following the investigation, the Harassment Complaint Officer/Alternate Complaint Officer shall
recommend to the Superintendent and/or School Principal what action, if any, is required. Norwell
Public Schools shall take appropriate action in all cases where the Harassment Complaint Officer
concludes that this policy has been violated. Any person who is determined to have violated this policy
shall be subject to action including, but not limited to, warning, exclusion, suspension, expulsion,
transfer, termination, discharge or any other remedial action including, but not limited to, training,
education, or counseling. Action taken for violation of this policy shall be consistent with the
requirements of any applicable collective bargaining agreement, School Committee policy, state and
federal law including, but not limited to, the due process protections for students with disabilities.
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Step 4

The complaining student and the alleged harasser shall be informed of the results of the investigation,
including whether the allegations were found to be factual, whether there was a violation of the policy,
and whether disciplinary action was or will be taken. The Superintendent and/or School Principal shall
receive and maintain the written report of the investigation and results submitted by the Harassment
Complaint Officer in his/her office.

Confidentiality

Norwell Public Schools recognizes that both the complaining student and the alleged harasser have
strong interests in maintaining the confidentiality of the allegations and related information. The
privacy of the complaining student, the individual(s) against whom the complaint is filed, and the
witnesses will be respected as much as possible, consistent with legal obligations to investigate, to take
appropriate action, and to comply with any discovery or disclosure obligation.

HOMELESS CHILDREN AND YOUTH

It is the policy of the Norwell School Committee, as an agent of the Town of Norwell, in accordance
with the McKinney-Vento Homeless Education Act, to provide a free and appropriate public education
to all children including homeless children or youth and unaccompanied youth. To ensure that
homeless children and youth are identified, the Superintendent will appoint a homeless education
liaison who will inform the parents or guardians of homeless children and youth of their rights in the
language of the home. The public notice of the educational rights of homeless children and youth will
be disseminated where homeless children and youth receive services such as schools, family shelters
and soup kitchens.

Norwell Public Schools will ensure that homeless children and youth will enroll in and have a full and
equal opportunity to succeed in school and receive the educational services for which such families,
children and youth are eligible. The parents or guardians will be informed of the educational and related
opportunities available to their children and will be provided with meaningful opportunities to
participate in the education of their children.

Norwell Public Schools will, according to the best interest of the child or youth, continue the child’s or
youth’s education in the school of origin for the duration of the homelessness, except when doing so is
contrary to the wishes of the parent or guardian; or will enroll the child or youth in the school that a
non-homeless student who lives in the same area would be eligible to attend. The homeless child or
youth will receive the transportation services for which they are eligible, including transportation to the
school of origin. Norwell Public Schools will provide a written explanation to the parent or guardian,
including a statement regarding the right to appeal said decision, if the school district sends the child or
youth to a school other than the school of origin or a school requested by the parent or guardian. The
parent or guardian will be informed that enroliment disputes are mediated according to Massachusetts
Department of Education guidelines. In the case of an unaccompanied youth, Norwell Public Schools
will ensure that the homeless education liaison will assist in the placement or enrollment decision, and
consider the views of the unaccompanied youth, and provide notice of the right to appeal.

To ensure that homeless children or youths are provided with appropriate and uninterrupted education,
Norwell Public Schools will: immediately enroll the homeless child or youth even if the child is unable
to produce records normally required for enrollment and immediately contact the school last attended to
obtain relevant academic and medical records; immediately refer the parent or guardian to the homeless
liaison who will assist in obtaining necessary immunizations if needed; maintain any record ordinarily
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kept by the school, including immunization or medical records, academic records, birth certificates,
guardianship records, and evaluations for special services or programs, so that the records are available,
in a timely fashion, when a child or youth enters a new school or school district. Norwell Public
Schools will maintain a dispute resolution procedure in accordance with the Massachusetts Department
of Education guidelines to address conflicts over school selection or enroliment and pending resolution
of the dispute, the child or youth will be admitted immediately to the school in which enrollment is
sought and transportation will be provided.

Norwell Public Schools will provide homeless children or youth and unaccompanied youth with
services comparable to services offered to other students. In addition, Norwell Public Schools will
coordinate the provision of services with local social service agencies and other agencies or programs
providing services to homeless children and youth and their families.

HOMEWORK POLICY

Homework refers to an assignment or project to be prepared during a period of supervised study in
class or outside of class or which requires individual work at home. The Norwell School Committee
regards homework as an integral part of the school program. The Committee believes that homework
serves as an important link between the school program and the objectives of instruction.

Research suggests that homework does, in fact, enhance the educational process. Homework provides
opportunities for students to reinforce old skills or practice newly acquired ones. Homework also
provides students with opportunities to prepare for new information or apply and elaborate on
information that has been introduced. Finally, homework acquaints parents with what their children
are learning in school and also improves a student’s organizational and self-discipline skills.

Homework is a learning activity that should increase in complexity and duration with the maturity of
the student. With increased maturity, learning should become an independent activity. This should be
established through consistent assignments which encourage students to investigate for themselves and
to work independently as well as with others.

The types of homework assigned and the time required to complete it should vary as students proceed
through the grades. As a general guideline, the average amount of time spent doing homework should
be approximately ten minutes, multiplied by the child’s grade level. For example, a first grader could
expect to have an average of ten minutes of homework per night, while a fourth grader could expect,
on average, to take approximately forty minutes to complete homework. These averages may vary on
a night-to-night basis, particularly at the secondary level and with long-term assignments. Homework
will not be required of students who are observing religious holidays. Additional outside reading is
also strongly encouraged.

The information for any homework assignment should be clear and specific so that the student can
complete the assignment. Students, teachers and parents are encouraged to work together to make the
homework experience productive and meaningful.

HOMEWORK GUIDELINES

Working together, students, teachers and parents can make homework a useful and enriching part of
instruction. The following suggestions are intended to help students, teachers, and parents identify
their respective roles and responsibilities regarding homework.
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Students

Understand what the assignments are and when they are due.

Read and listen to assignments carefully and then ask questions when your understanding of
instructions, assignments, or deadlines isn’t clear.

Organize time and other resources in order to complete the assignments on time.

Give homework your best effort before asking your parents for help.

Do outside reading in addition to assigned homework.

Teachers

Assign homework with a purpose; assignments should require students to either practice what is
being learned in the classroom or serve as a preparation or extension of new content.

Provide clear instructions regarding when and what is expected of the student.

Make assignments available for students on a web page, voicemail or through other available
technologies.

If you teach as part of a team, or within a department, coordinate with other teachers to ensure
that students do not get an unrealistic amount of assignments on a given night.

Evaluate and return homework in a timely manner with appropriate feedback.

Recognize students who consistently and correctly complete homework, and seek to improve the
study habits of those who don’t complete assignments.

Do not assign homework to students who are celebrating religious holidays.

Be aware of individual learning needs when assigning homework, and modify if necessary.

Parents

Ask your child what he/she have for homework each night.

Provide an environment that is conducive to uninterrupted study time.

Teach independence by encouraging your child to complete assignments without help. A
parent’s role in homework is as a facilitator, not a problem solver.

Stop your child from working on homework if it appears to be taking an unrealistic amount of
time and so note it on the assignment.

Ask your child’s teacher if you have questions or concerns about the type and amount of
homework being assigned.

Read with your child and encourage him/her to read for pleasure in addition to homework.

HOME STUDY PROGRAM APPROVAL PROCEDURES

The School Committee recognizes the right of parents to educate their children at home, or elsewhere,
subject however, to approval in advance by the School Committee. The School Committee wishes to
ensure its cooperation with parents who may choose to educate children at home so that the best
interests of children will be served. In reviewing such requests, the following steps will be followed:

1.

Any parent wishing to educate his/her child at home shall be given notice of his/her right to a
hearing before the Superintendent, prior to the Superintendent’s decision on whether to
recommend approval to the School Committee.
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The overall standard to be used by the Superintendent in deciding whether to recommend
approval of the plan is whether the instruction is equal in thoroughness and efficiency, and in the
progress made therein, to that which would be achieved in the public schools.

The specific standards of review to be used by the Superintendent in deciding whether to
recommend approval of the plan are as follows:

a. Whether the home-educated child will receive approximately the same number of hours of
instruction in each required subject as the public school student receives.

b. Whether the teachers at home are competent and whether they are teaching diligently,
consistently and in good faith. The School Committee recognizes that home teachers need not
be “certified”.

c. Whether the text, materials, methods and programs to be used in the home education program
are adequate to carry out the program.

d. Whether the development of a system for evaluating the educational progress of the child and
ensure that minimum standards of time and days are being maintained. In this regard, it is
important to note that the system shall not be used as a “pass-fail” tool, but rather as a fair
indication of progress. Parents must comply with the public school’s annual standardized test
of students in this regard, or another plan approved by the Superintendent.

Evaluation Guidelines: Methods of evaluation to be considered shall include:

a. Year-end report, submitted in June, including work samples and assessment of
student’s progress.

b. Periodic meetings between the parents and Superintendent or his/her designee, to
review and assess student’s progress.

c. Periodic home visits to review progress and provide requested assistance by the
Superintendent, or his/her designee.

d. Other methods agreed to by both parents and Superintendent, or his/her designee.

The superintendent shall inform the parents forthwith upon his/her determination of whether or
not to recommend approval of the proposed plan.

If the parents are not satisfied with the recommendation of the Superintendent, they may request
a meeting with the School Committee.

Any home study plan must be approved annually if the student is to continue in a home study
program for more than one school year.

Pursuant to regulations of the Massachusetts Interscholastic Athletic Association (MIAA),

students with an approved home study program may participate on Norwell High School
athletic teams.
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IMMUNIZATIONS

According to the Massachusetts Department of Public Health, the following immunization
requirements must be adhered to:

Required at entry to... IMMUNIZATIONS
Pre School e 1dose varicella® e 1MMR*
e >4DTaP/DTP e >3Hib
e >3 polio? e 3 hepatitis B®
Kindergarten e 1dose varicella' e 2MMR
e 4 doses polio® (if a mixed IPVV/OPV schedule is used)
e 5DTaP/DTP 3 hepatitis B®
Grades 1-6 e >4DTaP/DTP e 2MMR (K-3)*
e >3 polio? e 3 hepatitis B® (K-2)
Grade 7 e 3 doses hepatitis B e >3 polio?
e 1or2 doses varicella' e 2MMR*
e 1 Td booster (if > 5 years since the last dose).
e >4 DtaP/DTP e Student entering high school 9/1/99
will require a TD booster within 10
yrs.

This requirement applies to all children who are without a physician-certified reliable history
of chickenpox disease, which consists of 1) physician interpretation of parent/guardian
description of chickenpox; 2) physician diagnosis of chickenpox; or 3) serologic proof of
immunity.

24 doses are required, unless the third dose of an all OPV or all IPV series is given after the 4"
birthday, in which case only 3 doses are required.

3Serologic proof of immunity is acceptable.

#2 doses measles, 1 dose mumps, 1 dose rubella.

INTEGRATED PEST MANAGEMENT

The Norwell School Committee desires to prevent unnecessary exposure to chemical pesticides by
children and employees and reduce the need to rely on chemical pesticides when managing pests. It
is the policy of the Norwell School Committee, therefore, to only use chemical pesticides when pests
have been identified and their presence verified. In selecting a treatment option or corrective action,
priority will be given to non-chemical actions, whenever possible, to provide the desired control of
pests. When it is determined that pesticides are needed, only those allowed by the Children’s and
Families Protection Act will be used. Further, only certified and/or licensed individuals will be able
to use pesticides. Our policy prohibits the use of any pesticide by unlicensed staff. It is the Norwell
School Committee’s policy to make the required notification and posting, as well as keep appropriate
records, when pesticides are used. Staff, students, employees, and parents will be educated about
Integrated Pest Management (IPM) to achieve the desired objectives. A copy of the school IPM plan
will be maintained in each principal’s office and be available upon request. The entire Norwell
Public Schools’ Integrated Pest Management Plan may be viewed at the following web site:
http://www.state.ma.us/dfa/cpa/towns/.
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NON-DISCRIMINATION

Norwell Public Schools does not discriminate on the basis of race, color, religious creed, national
origin, sex, sexual orientation, age, ancestry or disability in its admission or access to, or treatment or
employment in its programs or activities.

The Norwell School Committee is committed to providing all students and employees with a safe and
supportive school environment. Members of the school community are expected to treat each other
with mutual respect.

It is the policy of the Norwell School Committee to oppose and prohibit, without qualification,
unlawful discrimination and harassment based on race, color, religion, national origin, marital status,
sex, sexual orientation or disability. Any unlawful discrimination or harassment of any member or
guest of the Norwell school community is a violation of this policy.

Norwell Public Schools will act to investigate all complaints and may discipline or take other
appropriate action against any member of the school community who is found to have violated this

policy.

Discrimination Defined

Discrimination consists of actions taken against another which treat them unequally because of race,
religion, national origin, disability, sexual orientation or gender bias. Every student and employee is
entitled to equal educational/employment opportunities. A student or employee may not be denied
the same rights as others or subjected to discipline because of his or her race, religion, national origin,
disability, sexual orientation or gender.

Students. For students, discrimination includes, but is not limited to, unequal treatment with regard
to course registration, guidance counseling, course instruction, and extra-curricular activities and
athletic programs.

Students with disabilities are protected under federal and state law from discrimination. Such
students are entitled to: (1) have their programs and activities in a physically accessible location; (2)
be ensured “effective communication,” including, where necessary, the provision of additional aids
and services; and (3) reasonable modification of a school’s policies and practices, where necessary, to
receive an equal opportunity education. Students with special educational needs may be entitled to an
individualized educational program.

Employees. For employees, discrimination includes, but is not limited to, unequal treatment with
regard to promotion, salary or discipline. Employees are protected under federal and state law from
discrimination due to disability.

Others. Any person visiting or attending an event at Norwell Public Schools will not be
discriminated against based on race, religion, national origin, disability, sexual orientation or gender.

Complaint Procedure For Discrimination

Any student or staff member who feels he or she has been a victim of discrimination because of race,
religion, national origin, disability, sexual orientation or gender bias, should make a report to the
Complaint Officer, Director of Student Services James LaBillois, 322 Main Street, Norwell MA
02061, 781-659-8800 or the Alternate Complaint Officer, Director of Teaching, Learning, and
Technology Ellen Peterson, 322 Main Street, Norwell MA 02061, 781-659-8800
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Civil Rights Complaint Forms are available in all school principal’s offices and in the central office.

Alternative Complaint Procedures

In addition to, or instead of, filing a discrimination complaint through this policy, a person may
choose to exercise other options, including but not limited to filing a complaint with outside agencies
or filing a private lawsuit.

Requlations For Title IX and Chapter 622

Regulations relating to Title 1X of the Education Amendments of 1972 (Federal legislation) and
Chapter 622 of the Acts of 1971 (State legislation) are currently in effect in the Norwell Public
Schools.

Both laws concern themselves with discrimination. Title X prohibits discrimination on the basis of
sex in all educational activities and programs operated by the public schools, while Chapter 622
prohibits discrimination on the basis of race, color, national origin, and religion as well as sex.

Inquiries regarding compliance with Title IX or Chapter 622 may be directed to:

Title IX and Chapter 622 Coordinator

James M. LaBillois, Director of Student Services
Norwell Public Schools

322 Main Street

Norwell, MA 02061

Phone: 781-659-8800

In addition, the following grievance procedure has been established for alleged discriminations
relating to Title IX and Chapter 622:

Level |

The individual allegedly discriminated against will meet with the building principal to discuss the
alleged discrimination. In the case of alleged discrimination in hiring practices, the individual
grieving will meet with the Director of Student Services.

Level 11

If the alleged discrimination is not resolved satisfactorily, the matter will move to Level Il, a meeting
with the Superintendent of Schools and/or the Director of Student Services, who will attempt to
provide a solution to the problem.

Level 111

If the alleged discrimination is not resolved satisfactorily at Level Il, the matter will move to Level
I11, a meeting with the Norwell School Committee.

If a resolution cannot be reached locally, or if the grievant wishes to bypass the local procedure, the

Bureau of Equal Educational Opportunity (Chapter 622) or the Office of Civil Rights (Title 1X) may
become involved.
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Civil Rights Violations Agencies

Massachusetts Department of Elementary and Secondary Education (DESE)
350 Main Street

Malden, MA 02148

(781) 388-3000

The state DESE’s Problem Resolution System allows students, parents and others to file a
complaint if they believe they have been harassed or discriminated against.

Massachusetts Office of the Attorney General, Civil Rights Division
One Ashburton Place

Boston, MA 02108

(617) 727-2200

The Attorney General’s Civil Rights Division reviews complaints of harassment, intimidation
and discrimination in schools and determines appropriate legal action, including obtaining a
restraining order.

United States Department of Education, Office for Civil Rights
John W. McCormack Building

Post Office and Court House, Room 701

Boston, MA 02109

(617) 223-9662

The Office for Civil Rights receives and investigates complaints of discrimination and
harassment.

Massachusetts Commission Against Discrimination (MCAD)
One Ashburton Place

Boston, MA 02108

(617) 727-3990 or (413) 739-2145

The MCAD investigates complaints about discrimination in any public school program or
course of study. Filing must occur within 6 months of the alleged discriminatory educational
practice or harassment incident.

Massachusetts Department of Children and Families (DCF)

1-800-KIDS-508: Statewide Child Abuse/Neglect Reporting Line

1-800-792-5200: Child at Risk Hotline/evenings, nights and weekends

DCF investigates reports involving a student under 18 years old who suffers physical or
emotional injury from abuse (including sexual abuse) or severe neglect (including
malnutrition).

United States Department of Justice
Community Relations Service (CRS)
99 Summer Street, Suite 1820
Boston, MA 02110

(617) 424-5715

CRS is a specialized federal conciliation service that assists school districts to manage and prevent racial
and ethnic conflicts and disruptions in schools.
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Observation Of Education Programs By Parents and/Or Designees For Evaluation Purposes

Norwell Public Schools is committed to working collaboratively with parents/designees to ensure that
families participate fully and effectively in determining the appropriate educational program for a
student found eligible for Special Education and/or related services. To this end, Norwell Public
Schools ensures that all parents and or their designees are afforded ample opportunity and proper
access within the context of the school day to observe their child’s current and/or proposed special
education programs, in accordance with Massachusetts General Laws Chapter 71B, Section 3.

Norwell Public Schools will accept verbal or written observation requests from the parent or designee,
directed to the Building Principal/Assistant Principal or Special Education Case Manager. Should a
designee contact the school directly, the parent/guardian must confirm in writing that the designee is
acting on their behalf.

Norwell Public Schools will provide timely access for an observation following such a request.
Scheduling will be determined based on the student’s individual educational program. It is reasonable
for the district to designate certain periods of the year in which observations are not generally
scheduled (e.g., MCAS testing, first/last week of school, etc.).

Norwell Public Schools will provide an observation of sufficient duration and extent to allow the
parent/designee to participate fully and effectively with school personnel in determining an appropriate
educational program. Each request will be scheduled on an individual basis taking into consideration
the complexities of the student’s educational needs as well as the nature and scope of the individual
education program. Typically, observations will range in time from 30-60 minutes per academic or
non-academic period.

Norwell Public Schools will not condition or restrict observations except when necessary to protect:
(a) the safety of the children in the program during the observation, (b) the integrity of the program
during the observation, and (c) confidential or personally identifiable information of children obtained
while observing the program. The Building Principal, in collaboration with the Director of Student
Services, will be responsible for determining any safety, integrity or confidentiality issues related to a
requested observation.

PARENTAL INVOLVEMENT —TITLE |

In accordance with Title |1 of the No Child Left Behind Act, the Norwell School Committee
welcomes the participation of parents in support of student learning and recognizes that parental
involvement increases the opportunities for student success. It is the policy of Norwell Public
Schools to foster and maintain ongoing communications with parents concerning their
opportunities for involvement, their children’s eligibility for special programs, their children’s
educational progress, the professional qualifications of their children’s teachers, and the status of
their children’s schools. Norwell Public Schools strives to provide such information in an
understandable and uniform format, including alternative formats upon request and, to the extent
practicable, in a language that parents can understand. To the extent practicable, Norwell Public
Schools shall also provide full opportunities for the participation of parents with limited English
proficiency, parents with disabilities, and parents of migratory children, including providing
information and school reports required under Section 1111 of the No Child Left Behind Act in a
format and, to the extent practicable, in a language such parents understand. Communications
with parents shall, at all times, respect the privacy of students and their families.
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PHYSICAL RESTRAINT

Massachusetts’s regulations have been adopted to insure that students are free from unreasonable
restraint. Students may, in rare circumstances, require physical restraint when non-physical
intervention would not be effective and the student’s behavior poses a threat of imminent, serious
physical harm to self and/or others. Such physical restraint is limited to the use of such reasonable
force as necessary to protect a student or another member of the school community from assault or
imminent, serious, physical harm.

Selected staff from each school building and the building principals shall be trained in depth on the
use of physical restraint. Only personnel who have received training pursuant to 603 CMR
46.03(2) or 603 CMR 46.03(3) shall administer physical restraint on students. School principals
and/or other trained staff who have administered physical restraint will adhere to the physical
restraint regulations outlined in 603 CMR 46.00 in terms of the proper administration of and
reporting requirements regarding physical restraint. The training requirements contained in 603
CMR 46.00 shall not preclude a teacher, employee or agent of Norwell Public Schools from using
reasonable force to protect students, other persons or themselves from assault or imminent, serious
physical harm.

The Director of Student Services will be informed of any physical restraint that has resulted in
physical injury or any physical restraint that has lasted longer than five (5) minutes. A written
report is to follow on the next school day containing information required by 603 CMR 46.06(4).
The Director of Student Services will maintain records of all such reports and make same available
to the School Committee or Department of Education upon request. The principal or the Director
of Student Services will inform the parent of a student who has been restrained as soon as possible
and follow with a written report within three school days.

All school staff shall be provided with training regarding the School Committee’s policy on

physical restraint each year. Complaints regarding restraint procedures should be directed to the
Director of Student Services and promptly investigated.

SAFE SCHOOL MEMORANDUM OF UNDERSTANDING

I. GENERAL PRINCIPLES

It is the overriding objective of Norwell Public Schools and the Norwell Police Department to
educate and develop healthy, safe and law-abiding student citizens. To that end, Norwell Public
Schools and the Norwell Police Department agree to coordinate their knowledge of and response to
violent, delinquent, or criminal acts, and alcohol and other drug use by students wherever they may
occur. To ensure a safe educational environment in Norwell, this collaborative effort between
Norwell Public Schools and the Norwell Police Department supports “zero tolerance” for drugs,
alcohol, weapons, hate crimes, and violence. Both students and non-students involved in such acts
on school property or at any school function or event shall, in addition to and exclusive of any
discipline action which may be taken or imposed by the Norwell School Department under its own
policies and procedures, be reported to the Norwell Police Department for appropriate legal action.
This policy is intended to supplement and not supplant any policies adopted by the Norwell School
Committee pursuant to Standards for Classroom Safety adopted by the Board of Education pursuant
to M.G.L. c. 69, § 1B.
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It continues to remain the sole prerogative of school officials to impose discipline for infractions of
school rules and policies. In cases where the school has reported an incident to the police, as
described below, the school agrees to notify the police department when suspending a student under
the provisions of M.G.L. Chapter 71, Section 37H or 37H1/2.

M.G.L., Chapter 71, Section 37H requires each school district to have a written Code of Conduct
reflected in student handbooks stating standards and procedures to assure building security and
safety of students and school personnel, and the disciplinary measures to be taken in cases
involving the possession or use of illegal substances or weapons, the use of force, vandalism or civil
rights violations. A copy of this Memorandum shall also be placed in these handbooks at the
middle and high school levels.

OBJECTIVES

A. To create a safe, secure, and healthy school and community environment for students, staff,
and residents.

B. To work with the Police Chief or designee who should make recommendations to the
appropriate school officials and parent groups concerning more effective ways to promote an
awareness of the dangers of drug and alcohol use and abuse and sound preventative
measures.

C. To develop and implement a process for school officials and local police to coordinate a
response to criminal/delinquent behavior and to refer appropriate first time or early
offenders, ages 7-17, to the Plymouth County District Attorney’s Juvenile Diversion
Program. The Juvenile Diversion Program is an alternative to the court system. Participating
youth are required to attend counseling/education programs, perform community service and
in some cases pay restitution. Under present court procedures, youths who successfully
complete the Juvenile Diversion Program will have no court record.

PROCEDURES FOR REPORTABLE ACTS

While acknowledging school officials are not agents of the police or Commonwealth of
Massachusetts and the Commonwealth of Massachusetts and police are not agents of the school,
the school and police agree to develop policies and protocols for coordinated efforts.

A. The Superintendent of Schools and the various school Principals or their designees are
responsible for reporting acts. The Police Chief shall designate an officer (or officers) to
coordinate all reported criminal acts.

A reportable act on school grounds or at school-sponsored events shall include:
1. Any serious incident of assaultive behavior, destruction of property, or theft;
2. Violation of a restraining order;

3. Possession of a dangerous weapon;

4

Finding any student who is in actual or constructive possession of alcohol and/or what is
reasonably believed to be a controlled substance defined by state law, except that
possession of drugs pursuant to a valid prescription is a discretionary reportable act;

5. Having a reasonable belief that any student has sold or offered to sell or otherwise
distributed alcohol and/or a drug which is believed to be a controlled substance under the
law;
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6. Finding any student, regardless of age, who is reasonably believed to be under the
influence of alcohol or other drugs;

7. Any threat to commit a crime against a person or property of another, e.g., threats over the
Internet;

8. Any so-called “hate crime” meaning for purposes of this section, any violation of
Massachusetts General Laws c. 265, § 37 or 39;

9. Any student’s violation of a criminal statute which warrants reporting but is not as urgent
as reportable acts described above; and

10. Any incident not included in (1) — (9) above which, in the opinion of Norwell Public
Schools, constitutes a health or safety emergency as defined in 34CFR 99.36 and 603
CMR 28.08 (7).

. Any teacher or other school employee who has reasonable grounds to believe that a student

has committed a reportable act, as defined above, shall take (or cause to be taken) the student
to the Principal or designee.  The Principal or designee shall ask the reporting
teacher/employee what happened and take custody of any physical evidence.

. The Principal or designee shall inform the student and his/her parent or guardian of the nature

of the offense and inform them that such an offense will be reported to the Norwell Police
Department. The Principal or designee may offer the student the opportunity to respond to the
teacher/employee’s report.  The principal shall, as soon as practicable, report all
communications to the Norwell Police Department. All contraband seized by the principal or
designee (drugs, alcohol, firearms, and dangerous weapons) shall be immediately secured and
surrendered to the appropriate police department as soon as practicable. The Principal or
designee shall also notify the Superintendent of all reportable acts. In the event that the
principal or designee has any question regarding the nature or scope of any search for or
seizure of contraband, the principal shall first contact the police department for assistance.

. Upon notice of a reportable act, Norwell police may, in its discretion, exercise its power to

arrest or place in protective custody. Norwell Public Schools, parents and students are
advised that standard operating procedure for arrests and protective custody by Norwell Police
Department involves the use of handcuffs.

. When notice of a reportable act is received by the Norwell Police Department, the police shall

investigate and, where appropriate, refer such cases to the District Attorney’s office. A
follow-up report will be provided by the police to the Superintendent and the building
principal if permitted by law.

In addition, the principal will comply with Massachusetts General Laws c.71, 837L requiring
that an incident involving a student’s possession or use of a dangerous weapon on school
premises at any time to be reported in writing to the Chief of Police. This report must be
submitted in any case involving a student’s use or possession of a dangerous weapon on
school premises, regardless of whether it occurred during school hours, and whether or not the
student has been expelled.

SEARCHES

In order to maintain a safe environment in its schools, Norwell Public Schools reserves the
right to search all school property including, but not limited to lockers assigned to students,
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for contraband or controlled substances in accordance with state and federal laws. Searches of
school property, including lockers, may be conducted on a periodic basis and may include the
use of trained K-9 units whose specific mission is drug detection. The police department
designee and the appropriate building administrator and Superintendent of Schools will
coordinate these searches in an effort to minimize disruption and maximize the security of the
search.

Students and their personal belongings may be searched by school officials if there are
reasonable grounds to believe the student is in possession of contraband or illegal substances.
Searches of students and their personal effects, such as coat and pockets, purses, knapsacks,
and/or other bags, will be reasonable at their inception and in their scope. Students who drive
automobiles to school and park on school property are advised that by accepting the use of
school drives and parking lots, they consent to a search of the vehicle consistent with state and
federal laws.

V. RECORDS AND COLLABORATION

A. Norwell Public Schools and the Norwell Police Department will maintain appropriate
records for all school incidents including acts or suspected acts of violence, drug and
alcohol use, and criminal acts.

B. The Superintendent of Schools, Chief of Police, middle and high school principals and
other designated administrators and police officers will meet to collaborate on the
implementation of this Memorandum of Understanding and establish communication lines
to support a safe, secure school and community. They will then continue meeting on at
least a semi-annual basis.

C. The Norwell Police Department will continue to provide police services to Norwell Public
Schools with a high priority response to reported crimes in progress in and around school
facilities. The Norwell Police Department will also maintain visibility of uniformed
Norwell police officers when requested by Norwell Public Schools.

D. In addition to the above responsibilities, the designated liaisons from Norwell Public
Schools and the Norwell Police Department will meet regularly for the following
purposes: (1) to discuss the scope of drug and alcohol possession and use and violence in
the school setting; (2) to identify strategies to reduce such activities; and (3) to suggest the
necessary action plan for implementation of such strategies.

VI. POLICE DEPARTMENT REPORTS TO NORWELL PUBLIC SCHOOLS

1. Subject to applicable state and federal law, the Norwell Police Department will provide
Norwell Public Schools with a written report of the arrest or filing of a complaint
application against any student from Norwell Middle School or Norwell High School.
The appropriate Police Department designated liaison shall report to the appropriate
Norwell Public School designated liaison any criminal and non-criminal activity involving
students of Norwell Public Schools if the activity poses a serious and imminent threat to
the safety of the student, other students, faculty, staff, or administrative personnel, or is in
violation of Norwell School Committee and Massachusetts Interscholastic Athletic
Association policy.

2. The Norwell Police Department will, subject to state and federal law and if in its
discretion this disclosure will not impede the progress of an investigation, report to
Norwell Public Schools all reports of missing or abducted children. Parents will be
notified by the appropriate authorities.
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VII.

VIIL.

TRAINING

Prior to the effective date of this Memorandum of Understanding and thereafter, Norwell Public
Schools and the Norwell Police Department shall provide agency-wide training to their respective
staffs to inform them of their roles and responsibilities under this agreement. Said training is to
include a review of this Memorandum of Understanding, school policies and procedures contained
in the Student-Parent/Handbooks, Massachusetts Interscholastic Athletic Association Regulations,
and related rules and regulations. On an ongoing basis, the same training will be provided to new
staff members.

DISCLAIMER

This Memorandum of Understanding is voluntarily entered into with the consent of both parties
and is an internal document between the parties and does not confer any rights, privileges or
obligations nor is it enforceable as against the parties hereto in any court, administrative hearing,
or other forum. Any written or oral communication between the parties to the Memorandum of
Understanding will be protected by all laws relating to privacy and confidentiality. This
Memorandum of Understanding is in addition to, and does not supplant policies of Norwell Public
Schools with regard to disciplinary procedures and codes of student conduct which are now or
may be formulated and published in student handbooks.

AGREEMENT

This Agreement will be interpreted in a manner consistent with the laws of the Commonwealth of
Massachusetts and applicable federal regulations. If any provision of this Agreement is
determined to be illegal or in conflict with the laws of the Commonwealth of Massachusetts or
applicable federal regulations, the validity of the remaining provisions shall not be affected, and
the Agreement shall be construed as if it did not contain the provision held to be invalid. Nothing
in this agreement shall supersede or contravene any school or police department administrative
procedures or any collective bargaining agreement.

SCHOOL ATTENDANCE AREAS

While encouraging unique educational approaches characteristic of highly effective schools and
respecting the creativity of individual faculty, staff and administrators, it is the goal of the Norwell
School Committee to operate two elementary schools with comparable enrollments, class sizes,
academic and support programs, and physical plants. To that end, the Committee shall establish
elementary attendance areas that promote this goal.

In so doing, consideration will be given to the following criteria:

1. Balance. Approximately the same number of students in each grade at each school;
comparable enrollment overall; comparable class sizes.

2. Safety. Safe direction of school bus traffic flow; maintain “no street crossing” policy for
elementary students on Main, Grove, Washington, and River streets.

Cost. Contain cost relative to staffing and transportation.

4. Logistics. Minimize bus mileage; equitable bus rides for all students; traffic patterns that
take into account available turnarounds and dead-end roads.

5. Social. Preserve neighborhood relationships; minimize disruption and change for students
and families.
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From time to time, conditions may warrant the redistricting of elementary school attendance areas
due to major population shifts, overcrowding conditions, and the development of new residential
areas. At those times, the School Committee shall employ the above criteria within the context of
equal educational opportunity for all students rather than the personal desires of any individual or
group. Before making a final decision, however, the Committee recognizes its responsibility to hear
suggestions and reactions from the community prior to approving any redistricting plan.

SCHOOL ENTRANCE AGE

While it is understood that children mature at different rates, it is in the interest of the individual
child and the entire class that children are developmentally ready for elementary education. To that
end, the Norwell School Committee establishes the entrance age for children entering kindergarten
as five years old before September 1 of that school year. The entrance age for grade one is six years
old before September 1 of that school year.

Students who have not attended kindergarten and who are age six years old before September 1 will
be assigned to grade one unless, in the sole judgment of the principal and with agreement of the
parent, kindergarten is a more developmentally appropriate placement, or unless a previous
arrangement has been agreed to by the principal and parent prior to the child reaching the established
age for entering kindergarten. Transfer students who do not meet the minimum age requirements but
who are, in the sole judgment of the principal, developmentally ready to enter kindergarten or grade
one in Norwell may do so at the discretion of the principal. Such decisions may be reviewed by the
Superintendent of Schools who has final authority for all admission and placement decisions.

STUDENT RECORDS

Student Record Regulations adopted by the Board of Education apply to all public elementary and
secondary schools in Massachusetts. (They also apply to private day and residential schools that
have state approval to provide publicly-funded special education services.) The regulations are
designed to insure parents’ and students’ rights of confidentiality, inspection, amendment, and
destruction of student records, and to assist school authorities in carrying out their responsibilities
under state and federal law.

The regulations apply to all information kept by a school or school district on a student in a way that
the student may be individually identified. The regulations divide the record into two parts: the
transcript and the temporary record. The transcript includes only the minimum information
necessary to reflect the student’s educational progress. This information includes name, address,
course titles, grades, credits, and grade level completed. The transcript is kept by the school district
for at least sixty years after the student leaves the system.

The temporary record contains the majority of the information maintained by the school about the
student. This may include such things as standardized test results; class rank; school-sponsored
extracurricular activities; evaluations and comments by teachers, counselors, and other persons;
disciplinary records; and other information. The temporary record is destroyed within five years
after the student leaves the school system.

The following is a summary of the major provisions of the Student Record Regulations concerning
the rights of parents and eligible students. Under the regulations, “eligible students” are at least 14
years old or have entered the ninth grade; they may exercise these rights just as their parents may:
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Inspection of Records. A parent or an eligible student has the right to inspect all portions of the
student record upon request. The record must be made available within two days after the request,
unless the parent or student consents to a delay.

The parent and eligible student have the right to receive a copy of any part of the record, although
the school may charge a reasonable fee for the cost of duplicating the materials.

The parent and eligible student may request to have parts of the record interpreted by a qualified
professional from the school, or may invite anyone else of their choice to inspect or interpret the
record with them.

Non-Custodial Parents. In August 2006, the Board of Education adopted final technical
amendments to the Student Records Regulations to make them consistent with G.L. c. 71, 834H, as
most recently amended by Chapter 62 of the Acts of 2006. The state statute and regulations expand
the categories of non-custodial parents who are eligible to obtain access to their children's student
records and are consistent with the federal Family Educational Rights and Privacy Act.

As set forth in the amended regulation, 603 CMR 23.07(5), non-custodial parents are eligible to
obtain access to their children's student records unless the school or district has been given
documentation that:

1. the parent has been denied legal custody or has been ordered to supervised visitation, based on a
threat to the safety of the student and the threat is specifically noted in the order pertaining to
custody or supervised visitation, or

2. the parent has been denied visitation, or

3. the parent's access to the student has been restricted by a temporary or permanent protective
order, unless the protective order (or any subsequent order modifying the protective order)
specifically allows access to the information contained in the student record, or

4. there is an order of a probate and family court judge which prohibits the distribution of student
records to the parent.

Confidentiality of Record. All personally identifiable student related information involving academics,
discipline, attendance, family, special needs, or other educational records is generally not subject to
disclosure except in accordance with state and federal student privacy laws or regulations.

Amendment of Record. The parent and eligible student have the right to add relevant comments,
information, or other written materials to the student record. In addition, the parent and eligible
student have a right to request that information in the record be amended or deleted. They are
entitled to meet with the principal (or the principal’s designee) to discuss their objection to
information that is in the record, and to receive a written decision. A parent or eligible student who
is not satisfied with the principal’s decision may appeal to higher authorities in the school district.

Destruction of Records. The regulations require school authorities to destroy a student’s temporary
record within five years after the student transfers, graduates, or withdraws from the school system.
School authorities are also allowed to destroy misleading, outdated, or irrelevant information in the
record from time to time while the student is enrolled in the school system. In each case, the school
must first notify the parent and eligible student and give them the opportunity to receive a copy of
any of the information before it is destroyed.

50



The above is only a summary of some of the more important provisions of the Student Record
Regulations that relate to the rights of parents and eligible students. The Student Record Regulations
are included in the Code of Massachusetts Regulations at 603 CMR 23.00. For detailed information,
please review the regulations (copies of which should be available in every public school) and the
Questions and Answers guide published by the Massachusetts Department of Education in 1995.

STUDENT SURVEYS

The Protection of Pupil Rights Amendment (PPRA) (20 U.S.C. section 1232h; 34 CFR Part 98) applies to
programs that receive funding from the U.S. Department of Education (ED). PPRA is intended to protect

the rights of parents and students in two ways:

1. It seeks to ensure that schools and contractors make instructional materials available for inspection by
parents if those materials will be used in connection with an ED-funded survey, analysis, or evaluation

in which their children participate; and

2. It seeks to ensure that schools and contractors obtain written parental consent before minor students are
required to participate in any ED-funded survey, analysis, or evaluation that reveals information

concerning:

a. Political affiliations

b. Mental and psychological problems potentially embarrassing to the student and his/her
family;

c. Sex behavior and attitudes;

d. Illegal, anti-social, self-incriminating and demeaning behavior;

e. Critical appraisals of other individuals with whom respondents have close family
relationships;

f. Legally recognized privileged or analogous relationships, such as those of lawyers,
physicians, and ministers; or

g. Income (other than that required by law to determine eligibility for participation in a
program or for receiving financial assistance under such program).

Parents or students who believe their rights under PPRA may have been violated may file a complaint with
ED by writing the Family Policy Compliance Office. Complaints must contain specific allegations of fact,

giving reasonable cause to believe that a violation of PPRA occurred.

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
TDD Federal Information Relay Service 1-800-877-8339

STUDENTS WITH LIMITED ENGLISH PROFICIENCY

It is the policy of the Norwell School Committee to comply with all federal and state laws and
regulations regarding students with Limited English Proficiency (LEP).

Two federal statutes protect LEP students:

1. Title VI of the Civil Rights Act of 1964 [42 U.S.C. 2000d] prohibits discrimination by
federally funded institutions based upon national origin.
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2. The Equal Educational Opportunities Act, [20 U.S.C. 8 1703 (f)] requires educational
agencies to “take appropriate action to overcome language barriers that impede equal
participation by its students in its instructional programs.”

According to the Office for Civil Rights of the U.S. Department of Education “the question of need
for an alternative program is resolved by determining whether language minority students are able
to participate effectively in the regular instructional program. If they are not, an alternative
program must be provided.” In addition, “OCR allows school districts broad discretion concerning
how to ensure equal educational opportunity for [LEP] students...The law requires effective
instruction which leads to the timely acquisition of proficiency in English.”

Students who were not born in the United States whose native tongue is other than English and who
may be incapable of performing ordinary class work in English or students who were born in the
Untied States of non-English speaking parents and who are incapable of performing ordinary class
work in English must be tested by certified personnel for English proficiency upon entrance to
Norwell Public Schools. Based on this test, the school principal and guidance counselor will
determine with the parent the most appropriate course of study, and support services, if needed.
Moreover, state and federal law also requires that LEP students be assessed annually in four areas:
reading, writing, speaking, and listening.

In addition, Norwell Public Schools encourages teachers and other professional staff certified in

bilingual education to maintain that certification, and considers such certification as an asset in
those candidates seeking a position in Norwell Public Schools.

TUTORING FOR PAY

By maintaining a high quality instructional staff and providing a rich and varied program of studies,
the need for individual tutoring should be minimized. Since there may, however, be exceptional
cases where tutoring may help students with needed skills or content, and since there is a strong
interest in maximum use of school facilities by the community, the Norwell School Committee has
established the following policy parameters:

1. A teacher who has a student enrolled in his or her class or program, including athletics and
performing arts, may not accept direct employment as a paid tutor for that student.

2. With advanced authorization of the principal, teachers may use school facilities to tutor for pay
students who are in their school or in other Norwell schools but not in their class, providing that
said tutoring is not done during the teachers’ professional workday.

3. Parents are responsible for making arrangements for the supervision of their children before and
after tutoring sessions in school buildings.

4. Teachers acknowledge in writing that when they are using a school facility as a privately paid
tutor, they are acting as an independent contractor and not as a Town of Norwell employee that
no insurance or statute limitation extends to them and that they are doing so entirely at their
own risk.

5. The School Committee does not promote, endorse, or provide private tutoring, nor does it
establish fees for tutoring.

The above does not apply to homebound instruction which is authorized by the administration.
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USE OF PRIVATE VEHICLES ON SCHOOL BUSINESS
TRANSPORTATION IN PRIVATE VEHICLE LIABILITY ADVISORY

The Town's insurance covers volunteers who, under the direction and control of school personnel,
transport students to and from school sanctioned or sponsored events or business. Signed permission
slips are required for programs, activities and events. Permission slips will inform parents when the
driver is a student.

If you volunteer to assist the school in transporting yourself and other students or staff to school-
sponsored events in your own vehicle, please be aware that this does not relieve you of the existing
legal obligation to be adequately insured under a motor vehicle insurance policy in your own name.
Drivers are responsible for proper licensing, and vehicles must be properly inspected and insured as
required by the Commonwealth of Massachusetts. Drivers should seek the advice of insurance
providers as to appropriate coverage.

In the event of an accident, the Town's insurance provider may extend coverage only for injury or
damage to others and their property which occurs while you are providing transportation in
connection with school-sponsored events. Should you become involved in a motor vehicle accident,
even if you are operating your vehicle as a volunteer for the school, you may still be responsible for
payment of any damage to your vehicle. Coverage is determined by the Town’s insurance carrier
depending on the specific circumstances of each case.

If you transport students, parents, teachers and/or coaches to activities that are not in the nature of
school-sponsored events, or if you use your vehicle to intentionally injure someone or cause property
damage, the Town's insurance provider would probably deny coverage under either of these
circumstances.

VIDEO SURVEILLANCE

1. Statement of Purpose

Norwell Public Schools has a responsibility to maintain discipline and protect the safety, security,
and welfare of our students, staff, and visitors while at the same time safeguarding district facilities,

vehicles, and equipment.

As part of fulfilling this responsibility, the Norwell School Committee authorizes the use of
video/digital surveillance cameras in any district building, on district property, and in district buses
and vehicles. Digital or video recorder placements shall be based on the presumption and belief that
students, staff, and visitors have no reasonable expectation of privacy in public areas or at events

that occur in plain view of other students, staff, or visitors.

2. Public Notice of Video Policy

Signs shall be posted on district buildings and in district vehicles, including school buses, to notify
students, staff, and visitors that video or digital cameras may be in use in school buildings and on
buses. Parents and students shall also be notified through the student handbook that cameras may be
in use in school buildings, on school grounds and in school vehicles. Students and others will be

held responsible for any violations of school rules or law recorded by the cameras.
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